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INDIRA GANDHI INSTITUTE OF TECHNOLDGY (1GIT)
SARANG, DHENEANAL, ODISHA- 759146
Government of Odisha

Tender Notice

feo. IGITSEMAS Date,

Netice inveting Tender for award of contract for providing services of Technical & Non-Technical
Staff.

Sealed tenders are invited under two bid system from reputed service provider with
experignce in providing Manpower for a period of one year w.ef. the date of effectiveness of the
agreementon centract basis for their engagement in 1.G.1.T, Serang, Dhenkanal, Odisha.

The detalled Information 1o provide Manpower through deploying Technical & nen-
Technical personal has been given in the Tender Document which may be download from the
website www.igitsarang.ac.in. The download tender document should be accompanied with a D.D
for Rs.10,000.00 siong with the tender bid. The EMD of Rs.68.000,00 (Rupee Sixty Eight Thousand
anly) sheuld also be paid by demand Draft in favour of the Director, IGIT,5arang ,Dhenkanal,
Odisha payable at 5.6, Sarang along with technical bid. The last date, time and place for
submission of the tender document is dt.03.09.2021 by 4.00 P.M through Regd./Speed post to the
Office of Director, IGIT, Sarang.

Any corrigendum(s] shall be communicated through the tender section on the website
Wwwlagitsarang.ac.in,

Sd/-
DIRECTOR
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IMPORTANT INFORMATION TO THE BIDDER.

gy  Availability of tender document -Official web  sile WwW
igitsarang ac.in

ib) Last date and time for submissian of the

Tender documents by speed post/

Registerad post - up to 04 PM of 03/09/2021

(¢} Costof tender paper - Rs, 10.000/-

In shape of DD/Banker's cheque drawn in favour of PRINCIFAL
IGIT SARANG Payable at SBIIGIT SARANG.

{dy Earnest money Deposit Rs 68000/ to be attached
with the technical bid)

(e} Date, timeand venue of opening of
(i) Technical Bid Dt: 07/09/2021at 10.30AM
(i) Financial Bigs of gligible Tenders Dt 09/09/2021 at 10.30AM

and salechion

(i) Venue - Office chamber of Registrar, 1GIT SARANG
L=
-E '-.f -T:I':ﬂ' '.'"' L _____
prg 1 T2,
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LETTER OF AUTHORIZATION FOR ATTENDING BID OPENING

Tender Ko

Ta

The Director
LG LT, Sarang
Dhenkanal-759146

Dear Sir,

Subject: Authorzation for attenging bid OPERING BN i i s isasis iy i basineat 1
(Crate) in the Tender for Manpower Services for Commercial Tax Department (tender no: -
#]

Following Persons are hereby authorized to attend the bid opening for the tender mentioned
above on behalfof e o Bid der) in order of preference given below.

Order of Preference Mame Specimen
Signature
1.

Or

Officer authorizea to sign the bid
documents on behalf of the bidder,

Notes:

1. Cnly ane representative shall be allowsed.

2. Permission for entry to the hall where bids are opened may be refused in case
autharization as prescribed abave |s not produced,

T N —
e ek [ 20
Director ] *
4 indire Gendhi Institute of Technology
Sarang, Dt. Dhenkanal




SCOPE OF WORK AND GENERAL INSTRUCTIONS FOR BIDDERS

The 16IT 5arang, Dhenkanl has decided to modernize the campus with a view improving the

cprvice of maintenance with minimum Ome. At present, the process of mamtenance is manual &
time consuming. One of the prime reason for the above is lack of mechanism & manpowsr
resources. In order to negetiate thase probiems, Technical & non Techrical persons are required
who can render the bettar service.

1. The [.G..T, Sarang ,QOdisha [herein Jfter called "Authority”) requires the services of
reputed, well established anc financially sound Manpower services Provider having
experience in providing manpower (herein after called “Service Provider”] to provide
services of Security Guard staff on contract basis for their engagement in LG.|.T, Sarang,
Dhenkanal .

3 The contract for providing the aforesaid manpower is for a period of one year from the
date of effectiveness of the contract ie2. the date of deployment of the reguired
manpower, The period of the contract may be further extended provided the requirement
of the Departrent far manpower persists at that time or may be curtailed/ terminates
owing to deficlency in service of substandard quality of manpower deployed by selected
garvice Provider or because of change in the Department’s requirements. The Departmert,
however, reserves right to terminate this initial contract at any time after giving one We gh's
natice to the selected Servics Provider,

3. This Department has tentative req uirement of the manpower aﬂ,iven_tmluw

' 5l.No | Name of the post | Number 1.G.1.T Sarang
01 | LE Civil | E!
| B2 _i_u_ec_tri_:i_an 06 =
| 03 | Electrician Helper , a7 i
| DA | Sweeper | 14 —
l:q& | Supervisor ' 01 .
06 | Bearer | o2 B
07 | Pump Operator =~ L M gl
08 | Plumber D1 L=y
|03 | Welder | o | g
10 | Data Entry Operator 01 i S
11 | Gardener|Malil D8 ’

“The requirements may increase/decrease in any/ all the cét_ep::-:t'g.r- Due to tH;E.;'E'-.I-FEUE raturs
of duty, male candidates are preferred. The personnel shall be deployed in 3 shift on 24x7
basis.

A4 The interssted “Service Providers “may cubrit the tender document complete in all
respects along with earnest Money Deposit (EMD) of Rs.68,000/-(Rupees Sinty Eight
Thausand onlyland other requisite documents by 03.009.2021 up 1o 4.00 P.M through
Regd./Speed post to the Office of the Director, IGIT Sarang, l::~r'u;':nh:aur'|;|l.mI

? _5:. '.r“-"':' 'L-‘:_T;____f—'
;_;." A, j -g = WL R
—= DArector = —
\ndira Gandhi Inetitute of Technslogy

Sarang, Dt. Dh.vkunal



5. The various crucial cates relating to "Tender for Providing Manpower Services to the IGIT
Sarang, Dhenkanal” are cited in the 3 page of the tender document.

6. E-mail f Fax bids will be summarily rejected. Late bid shall be out rightly rejected.

7. The tender has been invited under two bid system i.e Technical Bid and financial Bid. The
interested Service Provider are advizsed to submitl two separate envelopes super scribing
“Technical Bid for prowviding Manpower Services to IGIT Sarang., Dhenkanal” and
“Financial Bid for Providing Manpower Services to IGIT 5arang, Dhenkanal”. Both sealed
envelopes should be kept in third sealed envelope super scribing "Tender for Providing
Manpower to IGIT Sarang, Dhenkanal®.

& The Eamest Money Depasit(EMD), refundable [without interest), should be in the shape of
Demand draft/Pay Order drawn in faveour of the Director [G.AT Sarang and it should
accompany the technical Bid Falling which the tender application shall be rejected
summarily.

9. The successful tenderer will have to deposit & Performance Security Deposit of ane manth
employees’ remuneration including statutory dues in the form of Bank Guarantee from any
Mationalized Bank in favour of the Principal, 1.G.I.T Sarang covering the period of contract
within seven days from the date of signing of the agreement. In case, the contract is further
extended beyond the initial period, the Bank Guarantee will have to be accordingly
renewed by the successiul tenderer,

10, The: lendering Manpower Service providers are required to encloss photocopies

of thé following documents (duly attested by Group "A" gazetled Officers of the
Central Gavernment / Gazetted Officer Governmenl of Odisha) aleng with the
Technical Bid, failing which their bids shall be summarily / out rightly rejected

and will not be considered any further:

(a) Registration certificate of the applicant's organization

(&) Documentary proof of the registered office and one of the branch offices of the
manpower service providers located in Odisha.

{c) Documentary praof of 01 years experience in providing manpower service to
State Government/ Central Government Depariments/FSU on similar work

{d) Copy of the bank pass book in the name of the organization alongwith bank
statement containing iransactions made during the year 2018-18 ,2019-20,2020-
(e] Copy of PAN / GIR card

(iCopy of the IT return filed far the last three financial year,i.e..2018-19,2018-20 and

2020-21 ( Assessment year 2019-20,2020-21 2021-22 :
|

R
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(g) Copy of GST registration certificate & ST-03 return as on 31/03/2021.
(hy  Copies of EPF and ES registration certificates.

(i) Canies of EPF Electronic Challan Retumn (ECR) and remittance conformation
slip for the month of December 2020 and January’2021.

() Copy of ESI return as on March 2021 and e-challan of ESI for the maonth of
Decermber' 2020 and January'2021

(k) Copy of valid Contract labour License (R & A) Act, 1870

il  Copy of the Audited Statement of accounts (Balance Sheet Frofit & Loss AT
etc.} showing minimum annual turnover of 30 lakhs in each FY 2018-19,

2019-20 and 2020-21.

(m) Copy of single contract on simitar work worth Rs.10.00 lakh in each FY 2018-
19, 2019-20 and 2020-21.
{n} EMD as mentioned in para-08 of the scope of waork of the tender documeant in
shape of Demand draft/Bankers chegue

(o) DD/Bankers chegue amounting 1o Rs B000/- of Tender Document cown
loaded from web site to be attached with technical Bid.

(Pl Tander Document duly signed and sealed by the authorized person of the
service provider in each page as a token of acceptance of all terms and conditions of
the Bid.

The Bidders who meets the qualitative requirements specified in the

Technical Bid will only be considered for participating in the
Financial Bid, Financial Bid of the technically disqualified bidders will not

be openad.
7
\ 1
2 ) Mhe "
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Any conditional bids shall not be considered and will be out rightly rejected in the very
first instance.

All entries in the tender form should be legible and filled clearly. If the space for
furnishing information is insufficient, a separate sheet duly signed by the authorized
signatory may be attached. Amounts quoted in figure should be repeated in words and
in case of any discrepancy, the amounts stated in words shall prevail. No owerwriting or
cutting is permitted in the financial Bid Form. In such cases, the tender shall be
summarily rejected. However, the cuttings, it any, in the tachnical Bid Application must
be initialed by the person autharized to sign the tender bids.

The Technical's bids would first be taken Into consideration by 2 Committee. The
Technical bids shall be opened on the scheduled date and time in the presence of the
authonzed representatives of the Services Providers, if any, who wish ta be present on
the spot at that time. Only one person far each bidder shall be allowed to be present at
the time of opening the tender.

The Financial Bid of only those tenderers will be opened whose Technical bids are found
to In order. The Financial bids shall be gppened in the presence of the authorized
representatives of the technically qualified Service Providers, If any, who wish to be
present on the spot at that time. The lowest bidder (L1} in the Financial bid would be
considered . In case the lowest bidder [L1} iz disqualified after selection for any reason
then the second lowest) L2) bidder would be considered by the commities

The competent authority | e of the Director |.G.1.T Sarang reserves the right to cancel all
bids without assigning any reason,

The Autharzed signatary shall submit the letter of authorization,

The quoted rates shall not be less than the minimum wages fixed /naotified by the
Government of Odisha and shall include all statutory obligations. The Service provider
shall be liable for all kinds of dues pavable in respect of the perscnnel provided under
the contract and the government shall not be liable for any dues for availing the services
ol the personnel. The Performance Security Deposit and the monthly bills will not be
released until the service provider produces proof of up to date payment of EPF &ESI
contribution

The registered office or ane of the branch offices of the Services Provider should be
located within the jurisdiction of the user Department/Office. in case there is no branch
office, the successful bidder will have to open branch office within 7 days of the signing
the agreemant.

,:-_"___} T‘u“! _1]_' p__ﬁl_—.
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All dacuments submitted shall be consecutively Aumbered having signature of the
sutharized signatary on each page and total number of pages shall be mentioned on e
tap sheet duly signed by the authorized signatory, In case the tender document is signed
by the authorized signatory, 2 copy of the power of atiprney/autharization may be
enclosed along with the tender.

The Director 1.G.L.T Sarang reserves the right 10 call for any decument in original
including the bank account 1o verify the veracity of the documents.

The Service is required for 365.0 days for all Categories.

The functional control of the Mangower rects with the Institute Authority, but the
rendarer will have the disciplina ry/technical control over the security staff deployed.
The tenderer shall take notice of all compiaints against Manpower and take suiabie
discinlinary action against the staff and report the institute Authorty,

The tenderer shall be responsible for any theft, pilferage or other damages 10 the
praperty of the Institute directly attributable to the negligency of the staff.

The members af the Manpower shall not be allowed to become members of any trade
unions or take part in any agitational activities and if they are found as participating,
they shall be remaved forth with by the tenderer. All the Manpower personnel of the
renderer will have ta stay in the barrack provided in the campus and electricity and
water charges will be borne by the tendereer i such facilities are provided by the
ingtitute Authority. '

The Institute Autharity shall have no liability to pive any sCOpe for employment 1o the
persons as engaged by sither directly or indirectly by the tenderer in LG0T, Sarang.

The Manpower will be maintained on the rolls of the tenderer wno will pay their salaries
allowances etc. as per tender/agreement and to mect the cost of dresses, gguipment
[Tourches with three cells lathies, whistles etc.) and pay the welfare benefits, one day
leave in a week, £ conttibution, Provident Fund Contribution and other benefits
according to existing labour laws. The tenderer will pay the salaries of the Manpower
diractly to their Bank account and a copy of the salary payment sheet is to be submitted
by the tenderer within & period of three days from vhe date of payment, and provided
further that incase of fallure of the tenderer to timely disbursement the wages of the
security personnel engaged, the Institute Authority may disburse the same on behalf of
the tenderer and in such cases the payment made to the individual/staff shall be
deerned to be payment duly made towards the dues of the tenderer

W T
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TECHNICAL REQUIREMENT FOR THE TENDERING

SERVICE PROVIDER
The tendenng Service Provider should fulfill the following technical specification:
1. The bidaer may be progrietary firm, Partnership firm, Limited Company, Corporate body
legally constituted.,

2. The Service Pravider should have at least three years' experience in providing
manpower {(preferably It personnel] to Government Departments /Public Sector
Companies/Banks Etc. The Service Provider should have executed a minimum of three
manpower deployed contracts in Odisha during the preceding three year period.

3. The Seryice provider must have a minimum turn-over of Rs.30.00 Lakhs per annum far
the last three consecutive years as per the audited statement of accounts. The bidder

arganization should be a profit making one in the preceding two finarcial years.

4. There should be no case of pending with the police against the Proprietor/Firm/Partner
ar the Company (Service Provider}) and the Service Provider shall not have been
blacklisted otherwise to be evidenced by attachment of an affidavit in this regard.

5. The Service Provider should be duly registered with the Service Tax Authorities and
hawving valid labour license under Contract Labour (Regulation & Control Act, 1570,

B. The Service Provider should be registered with the appropriate authorities under
Employees Provident Fund and Employees state Insurance Acts,

7. The Service Provider should have its own Bank Account.
8. The registered office or one of the branch offices of the Service Provider should be
located within the jurisdiction of the user Department/Office. In case there Is no branch

office, The successful bidder will have to open branch office within the jurisdiction of
the user Department/ Office within 7 days of the signing the agreement.

10
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TECHNICAL REQUIREME NTS FOR MANPOWERTO BE DEPLOYED BY THE
SUCCESSFUL SERVICE PROVIDER IN THE IGIT SARANG, DHENEKANAL

ODISHA
sI.No | Designation of the Quantity Age Remarks
L |Employee: | I (L —
| 1 | JE Civil oL 25-45 5 years experience in Ciwil
— work B
1 Electrician ' D& 21-40 Must have passed IT) Electrical
' | trade with 2 years of working
| | experience i’
|2 | Electrician Helper 07 21-40 Must have passed (Tl
| 3 |Sweeper 14 21-40 He must be Physically fit and
mentally sound and should be
L |\ fitto work even in odd hours
| 4 | Supervisor 01 21-40 He must have passed in H5C
L S m _ Examination o
5 | Bearer | 02 | 21-40 | 3 years experience Dffice
=S 23 | ' | Bearerwork
B Pump Dperator 01 [ 231-40 | ¥ ¥ears experuence in
. = | Dperating work with IT|
7 | Plumber 01 | 21-40 | 3 Years experience in
| ; | Plumbering work with IT] 1
E | Welder 01 21-40 3 Years experience in Welding
| g work with IT) )
" g | DataEntry Operator 01 21-40 3 Years experlence in
= | Computer work
lr 10 | Gardener|Mali) 08 21-42 5 Years experience in

| | | Gardening work

—

i
2. M e

i

:Tﬂ? %
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[ 2]

5. Full Address of Cperating /

. Banker of the service Provider:

APPLICATION - TECHNICAL BID
[For providing Manpower Services to IGIT Sarang, Dhenkanal, Odisha)

name of Tendering Service Provider:

. Status [proprietor/pariner/

Director);
Details of Earnest money Deposit: Dd MNao. date
Of Hs. drawn on Bank

Full Address of Registered:
Dffice

Telephone No.
FA Mo,
E-mall Address

Branch Office

Telephone MNo.
Fax No.
E-rmail &ddress

. Name & Telephone no. of
Authorized office/ person
To liaise with Fleld Office(s)

[attach certified copy of statement of
AJC for the last 3 consecutive years)

[elephone Number of Banker

12

_E'E-:‘ . 1-l-\""""'l:l J—.-: .l—:

- :."'. =X L
Disscicr | i e

Indire Gandhi lnstitote of Techmolog,
Sarang, DL Dhenkanal




8. [a)PAN/
(b)GST No.
|\Attach attested copy)
9 Service Tax Registration No. :
[Attach attested co Byl
10, E.P.F. Registration No.
(Attach attested copy|
11. E.5.1 Registration Na.
[Attach attested copy)
12 Labour License/Registration under The Centract Labour (Regulation & Controll
Act, 1970
13, Financial turnover of the tendering Service Provider for the last 3 consecutive financkal

Years

' Financial Year Amount [Rs. In Lakh] Remarks, if any
| 2020-11
|_1019-m
2018-19 |

14. pdditional information, if any;

(Attach separate sheet if space provided is imsufficient)

15. Give details of minimum 3 such contracts handied by the tendering Service
Provider during the last three consecutive years in the following farmat
(if the space provided |s insufficient, a separate sheet may ba attached) :

Sl Name of the | Man_pu-weréérui ces | Amountof | Duration of " Remark
| No | client, address, | provided | contract |  «contract |
I Telephone & Type of " No. | |Rs.lakh) From Toe |
Fax no. Manpower |
I_ Provided | . ,
b= | | | '

16. Additicnal information, if any;
(Attach separate shaet, if required)

Date: signature of the auth prized person
Place: MName:
Seal

13
Diiesiuil
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DECLARATION

VR o Son/Daughter/Wife of
SHEL . Proprietor/Director/ Authorized Signatory of the Service
Provider, menticned above, am competent to sign this declaration and execute this
tender document;

2. | have read and understood all the terms and conditions of the tender and undertake to
abide by them;

3. Theintormation/documents furnished along with the above application are true and
authentic to the best of my knowladge and belief. |fwe, am Jare well aware of the fact
that furnishing of any false information/ fabricated document would lead to rejection of
my tender at any stage besides liabilities towards prosecution under appropriate law.

Diate: Signature of the authorized person
Place: Mame:
Seal:

L
% i

L W i e

Z=]E 5
Director
Indire Gandbi Instituts of Technslogs

Sarang, Dt. Dhenkanal

14



| U] ey “rnrg

u.._____r._E_._u...-_. o g U epm c1
Wag ) 5 NG
__ b ||_H_._.nﬁ " o L i b et L e e S e e g Ly e R BT D_._.._ _&_.._._U_..__u I.-_.E__ .__.UEEE. u_..n.. __u_ﬁ_m _U._.._m .u.n.U.-ﬁﬂ_m _...u..._.._.._ _u.z
e = Y = ) e e e A R N R S T ey T Pl
{ [~ v Zs IR

E . . -Aed 15ay) 2yl A pasanguliad

an (s J1EL pIUEYUE B4 ‘ianamoy ‘pled ag pphos JWRE JU] BUSIED O TIADD 3yl AQ pauByLUS ale coflem wrwiuw g s Mg uays g sy £
juids pue 12033 W a534] A apuge o] BadER PUE Japual SUl 40 SUEUod

PUE Swuay ay) Ul pead Ajnjaaed SARY 34N “JUALLINIGC) JBPUS | AY) Ul UMOR PIE| SE wed w0 3oym Ul SUOIHPRCD F SULE] 3G 0 Aue Y 4jdwiod
07 |8y ] §1 IBpuay SIYL Y LOEaUuaD Ul snfau Ag papsodap fauou ALndes pue Aau0iL 15200 e AuY 10) AMEL0] AYY 0 33HE amf| PalapEun g
a0 10U ||j# pUE SalsuDdsaIun SB pageal) aq [[BYS prg eyl ‘safiem Wnuiufw 3Gl SADGE PUE Jant Lonelapisuoa/sadieya py saonb wisy B4

Sl

(Ewghiauapiesy 1T
Joyeiaedyy Aaqua FIED 0L
JRRIAR G

JadjEn A 8

oy aade diand f

HE Rt AL

_ sisilaaeng g
o AEang g
ladjaH e TE
URIDIISKF T

7 L= NS

2 L ww | % .
sairy) 158/xEL _ sadiey g % L0 Jahd
[e1e] 430 Auy ERLNE . AMRISS j59 43 ey 347 o aiey S dER LTI L unaduasag]
| | Keuaty ; jo ey ) |
= - ‘PO 5 DNy Ul Sa1Es Huimo)jo) 34 U0 JUaWMog pE WD wawannbas
Jad 50 T UDEIEd (EDULIA UOp F [EJUYIE ] U awidojdap Ag Bueies 11D 1 samoduzly Supianid Joj 5:3HUY SIIEIIND JWGNS O] LELM am
|euEyjuaY(]
‘Bueses’ 'l
101330100 Bl |

al

[adojaaun paeds a1eIpdas £ Ul pESOjauD 3g 01 pig [BRueu)y UYL

am TNYMNI



MNotes:
i

The minimum take home remuneration for LE. Civil Rs.16 . 880.00 per month, Electrician
i5 Re.9.500.00 per montk, for Electrician Helper Rs.8,390.00 per month, for Sweeper
Bs.8,070.00 per month, Supervisor for sweeping work Rs.8,390.00 per maonth, for
Bearer Rs.8,070.00 per month, for Pump Operator Rs.8,390.00 per manth, for Plumber
Rs.8,390 per month, for Welder Rs.8,390.00 per month, for Data Entry Operator
Rs.8,880.00 Per month for Gardener{Mall] Rs.8,070.00 per month . The take home
rermuneration for Electrician, Electrician Helper, Sweeper, 5taff shall not be less than the
minimum wages fixed/notified by the Government of Odisha.
The total rates quoted by the tendering Service Provider should be inclusive of all
statutoryftaxation liabilities in force at the time of entering into the contract. The
Autharity will have no liability in relation to any statutory or other dues.
The payment shall be made on conclusion of the calendar month only on the basis of
no. of working days for which duly has been performed by each manpower as certified
by the Authority.

TERMS B CONDITIONS

GEMERAL

s 4

(=}

The agreement shall commence w.e.fthe date of effectiveness of the agreement uniess
it is clrtailed of terminated by the authority owing to deficiency of service, sub-standard
quality of manpower deployed, breach of contract etc. or change in requirements.
The effectiveness of the agreement commences w.e.f the date when the iotal
manpower required s provided.
The agreement shall be for a period of one year w.e.f the date of its effectiveness unless
extended further by the mutual consent of the Service Provider and the Authority,
The Service Provider shall not be allowed to transfer, assign, pledge or subcontract its
rights and liabilities under this Agreement to any other agency or organization by
whiatever name be called without the prior written consent of the Authority.
The Department at present has tentative reguirement of 1 no J.E. Civil, & nos of
Electrical, 7nos. of Electrical Helper, 14 nos of Sweepers, 1 no of Superviser for
sweeping work, 2 nos of Bearer, 2 nos of Pump Operator, 1 nos of Plumber, 1 nos of
Welder, 1 nos of Data Entry Operator § Nos Gardener{mali]. The reguirement of the
department may further increase marginally, during the period of initial contract also
and the tenderer would have to provide additional manpower services. If reguired, on
the same terms and conditions.
The service Provider will be bound by the details furnished by it to the Authority while
submitting the tender or at subsequent stage. In case, any of such documents furnished
by it Is found to be false at any stage. It would be deemed to be a breach of terms of
Apreement making if iable for legal action besides termination of the Agreament

16
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The Authority reseres the right to accept of reject any or all bids without assigning any
reasens thereof. The Authority alsa reserves the right to reject any bid which In his opinien
is nan-responsive of violating any af the conditions/specifications without any lizbility to
any |oss whatsoever it may cause to the bicder in the process.

The Service provider shall nominate 3 co-ordinator whe shall be responsible for immediate
interaction with the department 50 that optimal service of the persons deployed should be
availed without any disruption, The cosrdinator shall work undsr the guidance of the Officer
in charge of the Institute :

The entire financial lizbHity n respect of manpower services deployed in the Department or
Office concerned shall be that of the Service Provider and the Department or Office
concerned will in no way be liahle. it will be the responsibility of the service Provider ta pay
to the person deployed a sum not less than the minimum rate guoted in the fimamcial bid
which also should not be kess than the minimum wages prescribed under the prevailing act
and adduce such evidence as may be required by the Departrnent of office concerned,

For all Intente and purposes, the Service Provider chall bae the “Employer” withie the
meaning of different rules & Acts in respect of manpower 59 deplayed. The persons
deployed by the Service pravider shall not have any claim whatsoever like employer and
ermployee relationship against the Department or Office concerned.

The service provider shall be salely responsible for the redressal of grievances or resalution
of disputes relating Lo persan: deployed. The department ghall, in no way, be responsie
far settlement of such Issues whatsoever,

The Authority shall not be responsible for any financial loss or any (RiUTy ta any PErsOn
deployed by the teryice Pravider in the course of their performing the functions/duties, or
For payment towards any COmpe nsation.

The persons deployed by the Service Provider shall not claim nor shall be entitied to pay.
perks and other facilities admissible to regular/ confirmed employees during the currency ar
after expiry of the Agreement,

In case of termination of this Agreement on its expiny or otherwiss, the persons aeployed oy
the Service Proavider shall not ke entitled to and shall have na clalm for any absorpticn in
regular or ather capadity.

The person deployed shall not claim any benefit or compensation or absorption of
regularization of deployment with Office under the provision of rules and Acks. Undertaking
from the person deployed 10 this effect shall be required to be cuhmitted by the Service
Provider.

The Service Provider must be registerad with the cancerned Govt, authorities, i.¢, iabour
cammissioner; Provigent Fund Authorities, Employees Stata Insurance Corporation £IC. anc
a copy of the registration should he submitted, The Service pravider shall comply with all the
legal reguirements for phtaining License under Central Labour {Regulation and Abolition) Act,
19701 if any, @t his own part and cost.
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17.In the event of any engaged personnel being on leave/absent, the service Provider shall
ensure sultable alternative arrangement to make up for such absence. To meet such
eventualities, the agency shall make provision for leave reserve and provide the same
under intimation to the concerned authority.

L8. The Service Provider will provide a hst of candidates for all the posts. The selection
Committes constituted by the LG.LT, Sarang will select suitable candidates for these
posts out of the list of candidates provided by the service provider. Additional 10% of
the contracted strength showid be kept “on Panel” for replacement to meet drgent
additions at short notice. The IGIT reserves the right to appoint/reiect any candidate
based an merits of the candidates,

19, The persons deployed by the service Provider should have good pelice records and no
criminal caze should be pending against them.

(1. The persons deployed should be polite, cordial and efficient while handling the assigned
wark and their actions should promote good will and enhance the image of the
department or office concerned. The Service Provider shall be responsible for any of
indiscipline on the persons deployed.

21, The Service Provider can't claim to erhance the wages/rate in between the agreement
perind

LEGAL

22. The persons deployed shall be responsible during the course of their work be privy to
certain gualified documents and information which they are not supposed to divulge to
third parties, In view af this, they shall be required to take oath of confidentiality and
breach af this condition shall make the Service Provider as well as the person deployed
llable for penal action under the applicable laws besides, action to breach of contract.

13. The Service Provider shall be responsible for compliance of all statutery provisians
relating to minlmum wage pavable to different types of worker in respect of the persons
deployed by it in the Department or office concemed. The Department or office
concerned shall have no liability in this regard, The bidder should produce the evidence
in respect af having made payments to the manpower provided as and when called far
by the IGIT.

24, The Service Provider shall also be ligble for depositing all taxes, [evies, cases efc. on
account of service rendered by it to the Department or Office concerned to the
concerned tax collection autharities, from time to time, as per the rules and regulations
in the matter. Attested Xerox copies of such documents shall be furmished to

Department or affice concerned.,
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35 The Service Provider shall maintain all statutory registers under the Law and shall
produce the same, on demand, to the authority of the Department or office concernec
ar any ather authority under Law.

26. The Tax deduction at Source (TD5) shall be done as per the provisions of Income Tax
Act/Rules, as amended, from time to time and a certificate 10 this effect shall be
provided by the Department or offica concernad.

37, In case, the Service Provider fails 1o com ply with any liability under appropriate law, and
as a result thereof, the Department or the office concerned is put to any loss/obligation,
maonetary or etherwise, the Department or the affice concerned will be entitled to get
itsalf reimbursed out of the autstanding bills or the Performance Security Deposil of the
carvice Provider, to the extent of the loss or abligation in monetary terms.

38 The Service Provider shall be held respansible for any loss/damage to the eguipmants
and instrurments the 1GIT provided to the manpower deployed by the Service Provider
due to the negligence or willful damage as assessed by the IGIT

75. The Agreement is liable to be terminated because of non-performance, deviation of
rerms and conditions of contract, non-payment of remuneration of employed persans
and non-payment of statutory dues, The Department or office concarned will have no
liability towards non-payment of re muneration to the persons emplo yed by the Service
Pravider and the outstanding statuftory dues of the service provider 10 statutory
autnorities, If any loss or damage 15 ~aused to the Department or Cffice cancerned by
the persons denloyed, the same shall be recovered from the unpaid bills adjusted from
the Performance Security Deposit.

30. The detision of IGIT in regard to interpretation of the Term & Conditions and tha
agreement shall be final and binding on the Service Provider

FINANCIAL
31, The Technical Bid should be accompanied with an Earnest Monay Depasit [EMD] of

[Rs,68,000/-], refundable without interest, in the form of Demand Draft/ Pay Order
drawn in favour af the Principal, IGIT Sarang failing which the tender shall be rejected
out rightly.

37. The Earnest Money Deposit in respect of the Service Provider who does not gualify the
Technical Bid (first stage)/Firancial Bic (tecond competitive stage) shall be returned ta
them without any interest. In case of successful tenderer, if the Service Provider fails to
deploy the required manpower against the Initial requiremant within 07 days from
date of placing the arder, the EVID <hall stand forfeited without giving any further
notice.

33. The successful tenderer will have to depasit a Perforrmance security Depesit of ane
manths remuneration of manpower provided including statutory dues in the form of
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36.

37.
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30.

40.

41

42

43,

Bank Guarantee form any Nationalized Bank in favour of the Director, IGIT of Sarang
covering the period of contract is further extended beyond the initial period, the Bank
guaranies will have to be accordingly renewed by the successful tenders. The amount of
performance security deposit may be revised by the Authority taking into account the
contractual obligation of the Service Provider,
In case of breach of amy terms and conditions attached to this agreement, the
Performance Security Deposit of the Service Provider shall be liable to be foreited
besides annulment of the Agreement.
The Service Provider shall raise the biill, in triplicate, along with attendance sheet duty
verified by the Department of Office concemed in respect of the persons deployed and
submit the same in the first wesk of the Succesding month.
The agency shall be solely responsible for compliance to the provisions of various labour
and industrial laws, such as, wages, allowances, compensations, EPF, Bonus, Gratuity,
ESl etc.relating 1o personnel deployved by it or for any accident caused to them and the
IGIT shall not be liable to bear any expense in this regard. The Agency shall make
payment of wages of a month to the personnel engaged by it by first working day of the
succeeding month irrespective of any delay in settlement of its bill by the IGIT for
whatsopver reason. The Agency shall also be responsible for the insurance of its
persannel
Penalty will be levied and racovered @ Rs.500/- per day per candidate for delay in
pro '.rléilng the manpower elther on initial deployment or as replacement subsequently.
The Authority reserves the right to withdraw or relax any of the terms and condition
mentioned above so as to overcome the problem encountered as a later stage.
In the event of any dispute arising in raspect of the clauses of the agreement the same
shall be resolved through negotiation. Alternatively the dispute shall be referred to the
next higher authority ar contralling affleer for his decision and the same shall be binding
on all parties.
The perscnnel deployed by the Service Provider in the Data Center shall work under the
girect supervision anc control of the Institute
The registered office or one of the branch offices of the Service Provider shouid be
located within the jurisdiction of the user Department/ office. In case there is no branch
office, the successful bidder will have to open branch office within the Jurisdiction user
Department/office in 07 days of the signing the agreement.
All disputes shall be under the jurisdiction of the court at the place where the
headguarters of the authority, who has executed the agreement, is located,
The successful bidder will enter into an agreement with this department far supply of
sultable and gualified manpower as per requirement of this Department on the above
Lerms and conditions

0

5}

< Lt

s Technalog
; i Tnstikute of
H::Lﬂrﬂh D Loy

rl—'?‘ﬂi—‘j Ay



Note: These tarm and conditions are part of the Contract/Agreement as Indicated in the
Agreement between 1GIT and the Service Provider and any non-compliance shall be deemed as
breach of the Cantract/Agreament.

Declaration by the Tenderer:

This is certify that If/We before signing this tender have read and fully understoed all the terms
and conditions contained herein and undertake myself/ourselves to abide by them.

[Signature of Tenderer with seal)

Address: Mame:
Phone No(O): Seal :
Date:

DOCUMENTS TO BE SUBMITTED BY THE SUCCESSFUL SERVICE PROVIDER
BEFORE DEPLOYMENT OF MANPOWER

1. List of Manpower shortlisted by service provider for deployment in IGIT Sarang ,
cantaining full details i.e date of birth, marital status, educational gualification, photo D
Card provided by the security service provider etc.

2. Bio- data of all persons.

3. Any other document considered relevant.
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This agreement on made on thiswu

day of between the
Director IGIT, Sarang represented by . herein after referred to
as the “Authority” which expression shall, where the context so requires or admits,
also include its successors or assigns of the one part.

And
M/s represented by S
Herein after called the "Manpower Service Provider” which expression shall where
the context so requires or admits also include its successors or assignees of the
other part.
Whersas, the "Authority” desire that the service of are reguired In
(IGIT,Sarang )Department/office
And whereas the "Manpower Service Provider” has offered its willingness to the
same in conformity with the provision of the agreement.
And whereas the “Authority” has finalized the rate as per the terms and conditions of
the agreement ta the Manpower Service Provider
Now this agreement witnesses as below:-

T That the annexure containing the terms and conditions shall be deemed fo
form and to be read and constructed as part of this agreement.

2, Thal in consideration of the payment to be made by the autharity to the
‘Manpower Service Provider’, the "Manpower Service Frovider' hereby
agrees with the "Authonty” fo provide personnz! to be engaged as

in  the
iname of the office) in conformity with the provisions of the terms
conditions.

3 That the “Authority” hereby further agrees io pay the Manpower Service
Provider the contract price al the time and in the manner prescribed in the
said terms & conditions.

4. That in the event of any dispute that may arise it shall be settled as per the
terms and conditions of the contract.

5. That this agreement is valid for one year.

IN WITNESS WHEREOF the parties have caused their respective common seals
o be here unto affixed or have here unto set their respective hands and seals on
the day and year first written above.

Signature of the officer authorzed

1o sign on behalf of Manpower Service Signature of Director, IGIT
Provider Sarang,

In the presence

of witness

In the presence of witness

1. BT e e 1 Name: ...
Address RO P Audgrean:. ...
2 g (=151 L= = Mame: . ........oooviviinis
Address:. . oo Address: .. .. ........
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ANNEXURE
TERMS & CONDITIONS OF THE AGREEMENT

1 The contract for providing the aforesad manpower is for a period of one year from the
date of effectiveness of the contract i.e. the date of deployment of the required mnpower. [he
period of the contract may he furthar extended provided the requirement of thé Department o
manpower persists at that ume of may ke curtailed’ terminated owing to deficiency i senvics
or substandard quality of manpower deplayed by sclected Service Provider or hecanse of
change in the Department’s requirements. The Department, however, TESEIVES right o
rerminate this initial contract at any time after piving one week's nonice to the selected Service
Provider.

3 The Agreement shall automatically expire on completicn of ohe year from the
date of commencement, unless axtanded further by the mutual consent of the
manpawer service provider and the authority

3. The agreement may be extended on the same terms and conditions o with
some additions/deletionsimodifications, for further spectfic period miutually
agreed upon by the Manpawer Service Provider and the authority

4 The Manpowsr Service Provider shall not be allowed to transfer, assign,
pledge or subcontract its right and liabilities under this agreement ta any other
agency of organization by whatever name be called without the prior written
consent of the authority.

B The Manpower Service Provider will be bound fo submit the details 1o the
authority while submitting the tender or at a subseguent slage. In case any of
such documents furnished by it 18 found to be false at any stage, &t would be
deamed to be breach of lerms of agreement making it liable for legal action
nesides termination of agresment

[ The authority reserves the rignt to terminate the agreement during inftial periad
also after giving 15 days notice to the Manpower Service Frovider.

[ The persons deployed shall be required to report for work at 1GIT. Sarang hefshe
would not be paid any axtra remunaeration, In case. the person deployad
remaing absent on a particular day of Comes late / lzaves early on three occasions,
proportionate deduction fram the remuneration for one day will be made

B The person deployed may be called on holidays to attend duty and shall rot paid exicd
remnuneration by this office on attending such duty.
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11

12,

13

T4

15,

The manpower service provider shall nominate a coordinator who shall be
responsible for immediate interaction with the Director, IGIT Sarang so that
optimal services of the persons deployed could be availed without any
disruption

The entire financial liability in respect of manpowsar service degloy in the
|GIT.Sarang be that of the manpower service provider and the |IGIT Sarang
will in no way be llabie. It will be the responsibility of the manpower service
proviger to pay to the person deployed a sum not less than the minimum rate
quated in the financial bid and adduce such evidences as may be required
by the IGIT. Sarang

The payment of remuneration to the manpower has to be through bank
account only. No cash payment can be made to them,

For all intents and purposes. the manpower service provider shall be
"Employer” within the meaning of different rules and acts in respects of
manpower 5o deployed. The person deployed by the manpower service shall
not have any claim whatsoever llke employer and employee relationship
against the Director ,IGIT, Sarang.

The manpower service provider shall be solaly responsible for the redressal of
anevances or resolution of disputes relating to person deployed The Director
AGIT. Sarang. In no way be responsible for settiement of such issues
whatsoever In case the Grievance of the deployed person are nol attended
to by the manpower sarvice provider the deployed person can place their
grievance before a joint committee consisting of a representatve of the
Director ,IGIT,Sarang concemed and authonze represantative of the manpower
sSEervice provider,

The IGIT,Sarang shall not be respansible for any financial loss or any injury to
any person deployed by the manpower service provider in the course of
their performing the functions/duties, or for payment towards any
compensation

The persons deployed by the manpower service provider shall not claim nor
shall be entitled to pay, perks and other facilties admissible to
regular/confirmed employees during the currency or after expiry of the
Agreement.
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17

18

18,

20,

21,

22.

in case of termination of this agreement in its expiry or otherwise the parsons
deployed by the manpower service provider shall not be entitied to and shail
have ne clam for any absorption in regular or other capacity.
The person deployed shall not claim any benefit or compensation of
regularization of deployment with office under the provision of rules and acts
Undertaking from the person deployed to this effect shall be requited to be
submitted by the manpower service provider.
The manpower service provider mus be registered with the concerned Govl
Authorities i.e. Labour Commissioner, provident fund authorities, Employees
Siate Insurance Corporation etc. and a copy of the registration certificate
shauld be submitted. The manpower saefvice provider shall comply with all the
legal requirements for obtaining license under contract labour (regulations and
abolition) act, 1870 if any at his own part of cost.
The manpower service provider shall provide a substitute well in advance if
there oceurs any probability of the persan leaving the job due to hiefher own
personal reasons. The payment in respect af the overapping perod of the’
substitute shall be the responsibility of the manpower service provider. Tne
manpower service provider shall be responsible for sontrioutions towards
Providant Fund and Employees state insurance, whatever applicable.
The person deployed by the manpower service provider should have good
police records and no criminal casa should be panding against them
The person deployed chould be polte. cordial and efficient while handling the
assigned waork and their actions should promete good will and enhance the
image of the IGIT Sarang The manpower senvice provider shall be responsible
far any act of indiscipline on the part of the person deployed
The person deployed shall be responsible during the course of their work
ke privy to certain qualified documents and information which they are not
supposed to divuige o third parties. In view of this they shall be required 1o
1ake oath of confidentiality and breach of this condition shall make the
Mmanpower senice provider as well as the person deployed liable for penal
action under tha application [aws hesides, action for breach of contract,
2R c].\,..- II+ —
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The manpower service provider shall be responsible for compliance of all
statutory provisions relating to minimum wages payable to different types of
worker in respect of the persons deployed by it in the |GIT,Sarang have
no liabilities in this regard,
The manpower service provider shall also be liable for depositing all taxes,
levies, cess. etc. on account of service rendered by it to the 1GIT, Sarang
concerned to the concerned tax collection authorities from time to time, as per
the rules and regulations in the matter. Attested Xerox copy of such
documents shall be furnished to the office concerned.
The manpower service provider shall maintain all statutory registars under the
law and shall produce the same on demand, to the authority of the IGIT Sara ng
or office concerned or any other authority under law
The tax deduction at source(T.D.S) shall be done as per the provision as per
the income tax actrule, as amended from the time to time and cerificate to
this effect shall be provided by the IGIT, Sarang or office concerned.
In case the manpower service provider fails to comply with any liability under
appropriate law and as result thereof, the IGIT, Sarang or the office concerned
s put to any loss/obligation, monetary or otherwise, the |GIT Sarang will be
antailed 10 get itself reimbursed out of the autstanding billz or the performance
security deposit of the manpower service provider to the extent to the loss or
obligation in monetary terms.
Agreement is liable to terminated because of non-performance deviation of
terms and condition of contract, non-payment of remuneration of employed
person and nen-payment of statutory dues. The |GIT,Sarang or office concerned
will have no liability towards non-payment of remuneration to the persen
employed by the manpower service provider and the outstanding statutory dues
of the service provider to statutory authorities. If any loss or damage is caused to
the IGIT Sarang or office concernad by the person deployed, the same will be
recovered from the unpaid bills or adjusted from the performance security

deposit,
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3%,

32

33,

a4,

a5

a6

In-case of breach of any larms and conditions atached to the agresment,
the performance securty deposit of the manpower service provider shall be
llable to be forfeited besides annuiment of the agreement

The manpower SsService provider will be responsible for payment
of wages/remunaration/saiary to the personnel deployed by them Each
manth the Agency shall fumish photocopy of Acquitanca Rall exhibiting
payment released to each personnel, attendance gheet duly verfied by
IGIT. Sarang along with the hill (in triplicate) There afier it shall be
reimbursed by Director IGIT Sarang after verification.

The claim in bils reganding Employees State [nsurance, Pravident
Fund & Service Tax, etc. should necessarily accompary with documentary
proof pertaining ic the concerned bill month. A requisite portion of the bill
whaole of the bill amount shall be hald up fill such proof is furmshed, al the
discretion of the Director |GIT Sarang of office concerned

The amount of penalty calculated @Rs 100/ per day on account of
detay, if any in providing a suitable suhstitute for the period beyond thres
working days hy manpower service providger shall be deducted from Its
manthly bills in the succeeding month.

The authority reserve the rignt 1o withdraw or relax any of the lerms
and conditions mentiongd ghgve S0 as (o Ovelcome the problam
ancountered a1 a |aier siage

In the event of any dispute arising In respect of the clauses af tne
agreement the same <hall be resolved through negetiation Alte-.*natwely the
digpute shall be refer 10 ihe next higher authonty far controlling officer for
his decision and the same ehall be binding on all parties.

The wagas of cutsourcing staff will be enhanced as per the enhancem ent of
Government of Odisha.

All disputes shall be under the jurisdiction of the High court, Qrisea
Cutiack.
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