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TENDER DOCUMENT

IMPORTANT INFORMATION TO THE BIDDER.

a)  Availahility of tender document Official web site  www
igitsarang.acin

(6] Last date and time for submission of the
Tender documenis by spead pasl/
Registered post up to 04 PM of 03/09/2021

(¢} Costof tender paper : Rs.6000/-
In shape of DD/Banker's cheque drawn (n favour of PRINCIPAL,
IGIT SARANG Payatble at SBIIGIT SARANG.

fd) Earnest money Deposit  Rs.37.000/- to be attached
with the technical bid)

{e] Date time and venue of opening of

{11 Techmcal Bid Dt: 0T/09/2021at 3.00PM
[ily Financial Bids of eligible Tenders Dt 08/09/2021 at 3.00PM
and selection
(i} Venue - Office chamber of Registrar, IGIT SARANG.
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SCOPE OF WORK AND GENERAL INSTRUCTION FOR BIDDERS

1317 SARANG requires the services of reputed, well estabiished and financiaily sound
Manpower Service Providers to provide services of Data  Entry Operator,
Bearer and Tally Professional on confract basis for day to day official work of
IGIT SARANG.

2 [he contract for providing the aforesaid manpower 1s for a penod of one vear from the
date of effectiveness of the contract i.e. the date of deployment of the required manpower.
The period of the contract may be further extended provided the requirement of the
Depariment for manpower persists at that tme or may be curtailed’ terminuted owing (o
deficiency m senace or substandard quabity of manpowen deployed by selected Service
Provider or because of change in the Department s requirements. The Department, however,
reserves rght to terminate this mnitial contract at any fime afier gVing one week's netice o

the selected Service Provider.

GIT SARANG has tertative reguirement of 15 (Fiteen) nos.of Data Entry
Operator 10{Ten) nos of Bearer and 01 ne Tally Professional The total requiremant may
incregse { decrease.

The sstimated cost of the contract s around Rs 3700000/ (Rupees Thirty Seven lakh)
pnly par year

The interasted Marpower Service Providers may submit the lender document
complete 10 all respects along with EMD and other requisite documanls on or before
03/09/2021 up to 4.00PM addressed to Director, 13IT, SARANG ALPo-1GIT SARANG Pin-
753146 by registered Post [ Speed Post only. Director 1GIT SARANG is not respansible
for any postal delay. The varous crucal dates and nformation relating to “Tender Call
Motice for providing manpower Services lo IGIT,Sarang 'are indicated n the
important Information to the Bidder as stated in page-C3.

The tender has been invited under two bid system Le, Technical Bid and Financial
Bid. The interested agencies are advised to submit two separate sealed envelopes
super scribing “Technical Bid for Providing Manpower Services” to IGIT,Sarang
£ “Financial Bid for Providing Manpower Services” I|GIT, SARANG.
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10

Beoth sealed envelopes should be kept in ancther sealed envelope super scribing
“Tender for Providing Manpower Services to IGIT, SARANG". The tender should
be addressed to Director. 1GIT. Sarang-758146

Earnest Money Deposit (EMD) - The bidder applying for above is to submit EMD
of Rs.37,000/- | refundable without interest), in the form of Demand Draft / Bankers
chegue of any Nationalized barik drawn in favour  of
Principal,|GIT,.Sarang Payable at SBI|GIT Sarang failing which the
tender shall be rejected summarily. The instrument in origingl should be
necessarnly accompanied with the Technical Bid of the service provider,

The successful Tenderer will have to deposit a Performance security deposit of
@ 1% of the contract value only in form of Bank gurantee/Bank draftfbankers chegue
drawn In favour Principal, IGIT.SARANG Payable at
SBI.IGIT.SARANG 1o cover the contract period . In case, the contract is
further extended beyond the initial period the Bank guarantee will have to be
acc{srdingiy renawed by the successfully tenders.

The tendaring Manpower Service praviders are required to enclose photocopies of

the foliowing documents (culy attested by Group "A’ gazetted Officers of the Central

Government [ Gazetted Cfficer Government of Odisha) along with the Technical

Bid, failing which their bids shall be summarily / out rightly rejected and will

not be considered any further:

(&) Registration certificate of the applicant’s organization,

(b} Documentary proaf of the registered office and one of the branch offices of the
manpower service providers |ocated in Odisha.

() Documentary proof of 01 years expenence in providing manpower service 1o
State Government! Central Govemment Depariments/PSLU on similar work

{d) Copy of the bank pass book in the name of the organization alongwith bank
statement containing transactions made during the year 2018-19
2019-20.2020-21

&)  Copy ot PAN/!GIR card

i) Copy of the IT return filed for the last three financial year e 2018-18.2018-20
and 2020-21 | Assessment year 2019-20,2020-21,2021-22)
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(gl Copy of GST registration certificate & ST-03 return as on 31/03/2021,
(hy  Copies of EPF and ESI registration certificates

(i Copies of EPF Electronic Challan Relurn(ECR) and remittance conformation
slip for the month of December' 2020 and January' 2021
1l Copy of ESI return as on March 2021 and e-chailan of ESI for the month of

Decamber 2020 and January 2021

(K} Copy of valid Contract labour License (R & A) Act, 1970

(1 Copy of the Audited Statemen: of accounts (Balance Sheat Profit & Loss A/C
efc.) showing minimum annual turnover of 20 lakhs in each FY 2018-
19, 2019-20 and 2020-21.

{m)  Copy of single contract on similar work worth Rs.6.00 lakh in each FY 2018-
19, 2018-20 and 2020-21.

{n) EMD as mentioned in para-08 of the scope of work of the tender document In
shape of Demand draft'Bankers chegue

(o) DD/Bankers chegque amounting 1o Rs 6000/ of Tender Document down
leaded from web site to be attachaed with technical Bid.

{p) Tender Document duly signed and sealed by the authorized person of the
service provider in each page as a token of accepiance of all terms and
conditons of the Bid,

Tha Bidders who meets the gualitative requirements specified in the Technical

Bid will only be considered for participating in the Financial Bid.

Financial Bid of the technically disqualified bidders will not be opened.

11, The conditional bids shall not be considered and will be out rightly
rejected in very first instance.

12, Al entres in the tender form should be legible and filled clearly. If the space for
furnishing  Information is insufficient, a separale sheet duly signed by the
authonzed signalory may be attach2d. No overwriting or cutting is permitted
in the Financial Bid form. In such cases, the tender shall be summarily
rejected. However, the cuttings, if any, in the Technical Bid Application must be
initiated by the person authonzed to sign the tender bids.

13, The Technical bids shall be opened on the scheduled date and time at 3.00

PM on 07/09/2021 in the office chamber of Registrar, IGIT, Sarang in the
presence



Of the representatives of the Manpower Service providers, if any, who wish to be
presant on the spot at that time.

14 The Financial Bid of only those tenderers will be opened whose Technical bids
are found in order. The Financial bids shall be opensd at J.00PM gn
08/09/2021 in the office chamber of Registrar, IGIT, SARANG in the presence

of the authorized representatives of the Manpower Service providers, if any, who
wish to be prasent on the spot at that ime

18§ The Director. IGIT. Sarang reserves the right te annul all or any of the bids
without assigning any reasons there off.
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SUCCESSFUL MANPOWER SERVICE PROVIDER AT IGIT.SARANG,

She/ He should be above 21 years of age and not exceading 42 years as on
1032021

Minimum Educational Qualifisation of Data Entry Operator (DEQ]  wil
be Graduate in any discipline with DCA / PGDCA & having capability in lyping
20 word per minutes speed in both Odiva and English.

Minimum Education Qualfication of Bearer must have passed in HSO
Examination.

The candidate shall have working knowiedage of English and Criya
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APPLICATION. TECHNICAL BID

For Providing Manpower Services at 26 nos. IGIT,Sarang.

Name of Tendering Manpower
Provider

Details of Earnest Money Deposit; DO Mo
date of Hs. drawn on

Name of Propnetor/ Partner /! Director

Sernvice

Bank

Full Address of Registered Office:

Telephone No. Fax No.;

E-Mail Address -

10

Full Address of Operating / Branch Office:

Telephone No. Fax NG

E-Mail Address ;

Name & Telephone No. of Authorized Officer /
Person to liatse with Field Office (3):

Banker of Manpower Service Provider (Attach certified copy of statement of

Afc for the last Three years);

Telephone Number of Banker -

FAN/ GIR No. (Attach attest copy):

G3T Regisiration Mo. (Aftach attest copy).

E.P.F. Registration No. (Attach attest copy) __
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11

E.S| Registration No. (Attach attest copyl:

12 Einancial Turnover of the tendering Manpower Service Provider for the below

meantioned Financial Years on similar cantract:

[ Financial Year

Amount (in lakhs)

Remarks, if any

] 2020-21

| 2012-20

| 2018-18

-l

131 Additional desired document / information, i any (Attach Separate Sheet

space provided Is insufficient):

14 Cive detaile of the major similar contracts handled by the tendering Manpower

Service Provider during the last three

the following format

years ie.2018-19,2019-20,2020-21 In

(if the space provided is insufficient, a Separste Sheet may be attached)

==k . Manpower Service Duration of
S| Nar:g d?';;:;ent Provided Amount of Contract —I
; Type of contract (Rs |
He. TE'E“h;':}“ &Fax ' manpower | No in lakhs) From | To
: provided |

&=

15 Additional information. if any (Attach Separate Sheet, if required):

Date:
Flace:

i
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Signature of Autherized Person

Mamea:

Seal |



Declaration
o FO Son/ Daughter! Wife of Snhr

Praprietor [ Director/ Authorized Signatory of the Service Provider, mentioned
abave, am competent to sign this declarabion and execute this tender document;

2. | nave carefully read and understood all the terms and conditions of the tender
and undertake to abide by tham

1 The information / documents furnished along with the above application are frue
and authentic to the best of my knowledge and belief. | \We, am / are well aware
of the fact that furnishing of any false information / fabricated document would
lead to rejection of my tender at any stage besides liabilities towards

prosecution under appropriate law

Date: Signature of Authorized Person
Flace: Name:
Seal

S
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APPLICATION — FINANCIAL BID
For Providing Manpower Services, at 26 nos. IGIT,Sarang.

1. Name of Tendaring Manpower Service Provider: ke B
2. Rate per person per month (8 hours per day] inclusive of all statutory liabiities,
taxes, levies, cess eic.

Maonthiy Rate pes Employee | Amount in Rupses.)

1=

Sl Manpower : , Tk | Other .
Bate of Minimum | Emplover | Emplayer Tobas
N2 Tyoe wages per Month ghare of share af Statify! | -Gty .GET per
EEF E'EI duH. |‘f EEF!'-I':-G ||f| I::"-::I pﬂ.rﬁﬂ-'l.l
(in %) (in %) R0y Lharge
(in%) | i %)
"1 | Dais Entry Operator| — |
2 | Bzamr . |
Date: Signature of Authorized Person
Flace Name.
Seal -

1. Minimum take home remuneration for Data Entry Operator fis 8RB0/ per month and Bearer Rs
8070 per manth.

2 The total rates quoted by the tendering agency should be inclusive of all
statutory / taxation liabilties in force at the time of entaring into the contract

3. The payment shall be made on conclusion of the calendar month anly on the
hasis of no. of working days for which duty has been performed Oy each
manpower. The party has to make payment to the outsourced persons who will
be subsequently reimbursed on submission on bills

4 Tender of the Bigder guoted less remunerations than the remuneration
mentionad above will be rejected

5 | T and other taxes will be deducted as per rule.

& EPFESI Service taw/GST is to be calculated as per existing
rules. Evaluation Committee of 1GIT,Sarang is authorized to make correchons
in case of wrong calculation made by the bidder in respect of EFF ESI Service
tax/GST rate while determining the lowest-01(L1) bidder. In this regard the
decision of Director I1GIT,Sarang is final and binding to all the bidder

7. The authority reserves the right to reject all tenders without assigning any reason

. IT._- _-g e '\.||"
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IEEMS CONDITIONS
GENERAL

1 Fhe contract for providing the aforesaid muanpower is Tor & period of one year from the
date of eMecnveness of the conmtruct 1 the date of deployment of the required manpower: The
penod af the cantract may be further extended provided the requirement of the Department for
MANPOWEr persists al that ume or may be curtailed! terminated owing 1o deficiency in service
or subsandard quality of munpower deploved by selected Service Provider or because of
change 1n the Department’s requirements, The Department, howewver, reserves nght to
rerminate this imitial contract at any e after grving one week s notice to the selected Service
Provader

2 The Agreemen! shall automatically expire on completicn of one year from the
date of commencement, unless extended further by the mutual consent of the
manpower sentce provider and the authority

K] The Agreement may be extended, on the same terms and condition or with
some additensideletions/modification, for a further specific period mutually
agreed upon by the manpower sarvice provider and the Authority.

4 The manpower senvice provider shall not be allowed to transfer, assign, pledge
or subcontract its nghts and liabiities under this agreement to any other
agency or organizaticn by whatever name be called without the prior written
consent of the Authority.

- The manpower service provider will be bound by the details furnished by it to
the Authority while submitting the tender or at subseguent stage. In case any
of such documents furnished by It is found to be false at any stage, It would be
deemed to be breach of terms of Agreement making il fakle for legal action
besides termination of the agreement

8 The authority reserves the right to terminate the agreement during initial pariod
also after giving 13 days notice to the manpower service provider.

Fi The person deployed shall be required to repor for work at .00 AM 1o
12.00PM and 2.00 PM to 4 30PM.

8 The manpower service provider shall nominate a coordinator who shall he
responsible for immediate interaction with the authorized person of
IGIT Garang so that optimal services of the persons depioyed could be

availed without any disruption.
13
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10.

11

12

13

14

15

The entire financial liability in respect of manpower service deploy i the
JGIT Sarang shall be that of the manpower service prowder and the
MGIT, Sarang, concerned will in no way be liable. It will be the respansibiity of
the manpower service provider to pay to the person deploved a sum not less
than the minimum rate quoted in the financial bid and adduce such
ewvidences as may be required by the IGIT Sarang

The payment of remuneration to the marnpower has to be through Bank
Account only. No cash payment can be made to them,

For all intents and purposes, the manpower service provider shall be
‘Employer” within the meaning of different Rules and Acts in respects of
manpower so deployed. The person deployed by the manpower service
provider shall not have any claim wnatsoever like employer and employes
relationship agamst the IGIT Sarang

The manpower service provider shall be solely respansible for the redressal of
grievances or resolution of disputes relating to person deployed. The
IGIT Sarang shall, in no way be responsible for seftlement of such issues
whatscever. In case the Grievance of the deployed person are nol attended to
by the manpower service provider the deployed person can place their
grievance before a joint committee consisting of a representative of the
Directar IGIT Sarang and authorized representative of the manpower service
provider,

The IGIT Sarang shall be not be responsitle for any financial loss or any
injury to any person deployed by the manpower service providar in the course
of therr performing the functionsiduties. or for payment towards any
compensation

The persons deployed by the manpower service provider shall not claim nor
shall be entitlkd to pay, perks and other faciites admissible to
requlariconfirmed employees during the currency or after expiry of tha
Agreement

In case of termination of this Agreement in its expiry or otherwise the parsans
deployed by the manpower service provider shall not be entitled to and shall
have no claim for any absorption in regular or other capacity

¢? A ‘LH_-‘__ |"-—_-
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16 The person deployed shall not claim any benefit or compensation or
regulanzation of deployment with office under the provision of rules and acts.
Undertaking from the person deployed fo this effect shall be required to be
submitted by the Manpower Service Provider

17 The manpower service provider must be registered with the concerned Gaovi
Autharities 1e. Labour Depariment, Provident Fund Authorifies, Employees
State Insurance Corporation etc. and & copy of the registration certificate
should be submitted. The manpower service provider shall comply with all the
legal requirements for obtaining license under contract labour (regulations and
abolition) act, 1970 if any at his own part and cost.

18 The manpower service provider shall provide a substitute well in advance if
there ocours any probability of tha person leaving the job due to histher own
personal reasons. The payment in respect of the overlapping period of the
substitute shall be the responsibility of the manpower service provider. The
manpower service provider shall be responsible for contributions ftowards
pravident fund and employees state insurance, whatever applicable.

18 The person deployed by the manpower service provider should have good
police records and no criminal case should be pending against them

20 The person deployed should be polite, cordial and efficient while handling the
assigned work and their actions should promote good will and enhance. the
image of the IGIT Sarang concerned The manpower service prowvider shall

be responsible for any act of indiscipline an the part of the person deployed.

LEGAL

21 The person deployed shall be responsible during the course of their work
be privy o cerain gualified documents and Iinformation which they are not
supposed to divulge to third parties. In view of this they shall be required to
lfake ocath of confidentality and breach of this condition shall make the
manpower service provider as well as the person deployed liable for penal
action under the application laws besides, action for breach of contract

Sy 7 [N 8 —.l~
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22,

243,

24

25.

"Note

28.

27

The manpower service provider shall be responsible for compliance of all
statutory provisions relating to minimum wages payable to differen types of
worker in respect of the persons deployed by it in the IGIT Sarang The
AGIT Sarang shall have no liabilities in this regard.

The manpower service provider shall alse be liable for depositing all taxes
levies, cess, etc. on account of service rendered by it to the IGIT, Sarang to
the concerned tax collection authorities from time to time. as per the rules and
regulations in the matter Attested Xerox copy of such documents shall ke
furnished to the IGIT Sarang

The manpower service provider shall maintain all statutory registers under the
law and shall produce the same on demand, to the authority of the IGIT Sarang
or any other authonty under law.

The tax deduction at source(T.D.5) shall be done as per the provision as per
the income tax actirule, as amended from the tima to time and cerificate o
this effact shall be provided by the IGIT Sarang

* Registration/ License under the Contract Labour (Regulation and Abolit ion)
Act, 1970 is applicable to Manpower Service Pravider em ploying more than 2§
(Twenty Six) workmen.

In case the manpower service provider fails to cormply with any liability under

appropriate law and 28 result thereof, the IGIT Sarang is put to any
loss/obligation, menetary or otharwise, IGIT, Sarang will be entailed ta get itself
reimbursed ou! of the outstanding bills or the performance security
deposit of the manpower service provider to the extent to the loss or abligation
In monetary terms.

The Agreement is liable to terminated because of non-peformance, deviation
of terms and condition of contract, non-payment of remuneration of emplayed
persan and non-payment of statutory dues The IGIT Sarang will have no
lakility towards non-payment of remuneration to the person emploved by the
manpower service provider and the outstanding statutory dues of the
service provider to statutory authorities. If any loss or damage I1s causad ta the
IGIT, Sarang concerned by the person deployed. the same will be recovered
frem the wnpaid bills or adjusted from the Performance Securily deposit

o ’T.-f'l'-l.,_'. 1| -~
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EINANCIAL

28,

29,

30

31

32.

33

The technical bid should be accompanied with an earnest money deposit
(EMD), refundable withoul interest, of Rs.37,000/- only as per para-0B of
Scope of work and general instructions to the bidders in the form of demand
draft drawn in  @&ny Nationalized Bank In favour of Principal IGIT Sarang
Payable at IGIT Sarang failing which the tender shall be rejected out
rightly.
The Earnest Money Deposit in respect of the agencies which do not qualify the
tachnical bid (first stage)/ Financial bid (second competitive stage) shall be
returned to them without any interest. In case of successful tendered if the
agency fails to deploy the required manpower against the initial
requirement within 10 days from date of place in the order, the EMD shall
stand forfeited without giving any further notice.
The successful Tenderer will have to deposit a Performance security deposit
of @1% of the contract value onlfy In form of Bank gurantee/Bank
draftlbankers cheque drawn in favour Principal IGIT,Sarang Payable at
581.1GIT,Sarang fo cover the contract period In case, the
contract |s further extended beyond the initial periog the Bank guarantes will
nave to be accordingly renewed by the successfully tenderers. In case of
renewal the amount of parformance security deposit is to be determined by the
Principal IGIT Sarang taking in te account the contractual obligation of
the manpower service provider
In case of breach of any terms and conditions attached to the agreement, the
performance security deposit of the manpower service provider shall be liable
te be forfeited besides annuiment of the agreement.
The manpower service provider will be responsible for payment of
wages/remuneration/salary to the personnel deployed by them _Each month
the Agency shall furnish photocopy of Acguittance Roll exhibiting payment
released to each personnel, attendance sheet duly verified by concerned
authority of IGIT, Sarang alongwith the bill (in triphcate) Thera after it shall be
reimbursed by Principal I1GIT Sarang after venfication
The claim in bills regarding employees state insurance, provident fund,
sarvice tax, et should be necessarily accompanied with documentary
nroof pertaining to the concerned bill of the month. A requisite portion of the bill
|
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35

3.

35

or whole of the bill amount shall be held up till such proof is furnished, at
the discretion of the Principal, IGIT, Sarang ..

The amount of penally calculated @Rs. 100 per day on account of delay, if any
In providing a suitable substitute for the period beyond three working days by
manpower service provider shall be deducted from its monthly bills in the
succeeding month

The authority reserve the right to withdraw or reiax any of the terms and
conditions mentioned above so as to overcome the problem encountered at a
later stage.

In the event of any dispute arising in respect of the clauses of the agreement
the same shall be resolved through negeotiation. Alternatively the dispute shall
be referred to the next higher Authority or controlling officer for hisfher decision
and the same shall be binding on all parfies.

All disputes shall be under the jurisdiction of the High cowt, Orissa
Cuttack.

The successful bidder will enter into an agreement with Director, IGIT Sarang for

supply of sultable and qualified manpower as per requrement of IGIT, Sarang en
the above terms and condition.
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Tendar Document down loaded from web site,

DOCUMENTS TO BE PROVIDED WITH THE TECHNICAL BID

Application -Technical Bid

Registration cerificate of the applicant’s erganization

Documentary procf of the registered office or one of the branch offices of the
manpower senvice providers located in Odisha

Documentary proof of 01 years expanence in providing manpower service o
State Government! Central Government Departments/PSU on similar work.
Copy of the bank pass book in the name of the organization alongwith bank
statement containing transactons made during the year 2018-18,2018-

20 and 2020-21,
Copy of PAN [ GIR card
Copy of the IT return filed for the last three financial year,Le, 2018-16,2019-

20 and 2020-21.

Copy of GST registration certficate & ST-03 return as on 31/03/2021

Copies of EPF and ES| registration certificates

Copies of EPF Electronic Challan Return(ECR) and remittance conformation
slip for the month of December-20 & January 21

Copy of ESI return as on March 2021 and e-challan of ESI for the manth of
December-2020 & January' 2021

Copy of valid Contract labour License (R & A) Act 1870

Copy of the Audited Statement of accounts (Balance Sheet Profit & Loss A/C
etc ) showing minimum annual turnover of 20 lakhs in each FY 2018-19.2018-
20,2020-21.

Copy of single contract on similar work wortn Rs.6.00 lakh in each FY 2018-
18 2018-20 and 2020-21 -

EMD as mentioned in para-08 of the scope of work of the tender document in
shape of Demand draft'Bankers chegue.

DD/Bankers cheque payable at |GIT Sarang amounting to Rs.6000/in

Tender Document duly signed and sealed by the authgrized person of the

service provider in each page ss a token of acceptance of all terms and

conditions of the Bid

_E__.!- ._r.?}j __ T
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DOCUMENTS TO BE SUBMITTED BY THE SUCCESSFUL AGENCY BEFORE
REPLOYMENT OF MANPOWER,

1. List of Manpower short listed by agency far deployment in IGIT Sarang
will be submitted to Director IGIT Sarang containing full details ie. date of
birth, marital slatus, address, educational qualifications eic

2. Bio-data of all persons
3. Any other document caonsidered relevant
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AGREEMENT
This agreement on made on this day of petween the

Directar 1GIT Sarang represented by  herein after referred 1o
as the "Authoarity” which expression shall whera the conlext so requires of admits,
also jnclude its sUCCESSOMS OT 8351gN5 of the one par

And
M/s represented by S0
Heran afer calied the “Manpower Service Provider’ which expression shall whers
the context so requires or admits aleo include its suCCessOrs Or ASSIQNEES gf the
other part
Whereas, the “Authority’ desire that the service of are required in
o (IGIT Sarang JDepartmeni/office
And whereas the “Manpower Service Provider' has offered its willingness to the
same in confarmity with the provision of the agreement
Ard whereas the "Authonty” has finalized the rate as per the terms and conditions of
the agreament to the Manpower Service Providar
Now this agreement witnesses as below:-
1 That the annexure containing the terms and conditions shall be deemed to
farm and 1o be read and constructed as part of this agreemenL
2 That in consideration of the payment 1o be made by the authority 1o the
“Manoower Service Provider” the "Manpower Service Provider” hereby
agrees with the “Autnority’ 1o orovide personnel to be engaged as
in the
(name of the office} in conformity with the provisions of the terms
condtions.
3 That the "Authority" hereby further agrees 10 pay the Manpower Service
Pravider the contract price at the time and in the manner prescribed in the
said terms & conditions.

4. That in the event of any dispute that may arnse it shall be setiled as per the
terms and conditions of the contract.
5 That this agreement is valid for ane year

IN WITNESS WHEREOF the parties have caused their respective common seals
o ba here unto affixed or have here unto sel ther respective hands and seals en
the day and year first written above

Signature of the afficer guthorized

ta sign on behalf of Manpower Service Signature of Directar, IGIT
Providar Sarang

In the presence

of witness

In the presence of witness

1 ¢ [= 1A | - e R RO W Y 1. MName. ...
Address.. i ; Address:

2 Name: T P [ = 1) | - S
Hddress -2 bodresss. ...
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ANNEXURE
mﬁwﬁﬂlﬂﬁ_&iﬂﬁﬁhﬁm

1 The conract for providing the aforesaid manpower is for a penod of one year from the
date of effectiveness of the contract i.¢. the date of deployment of the required manpower. The
period of the contract may be further extended provided the requirgment of the Department for
manpawer persisis al that time or may be curtaled’ terminated owing to deficiency In service
ar suhstandard quality al manpower deployed by cplected Service Provider or pecause of
¢hange 1 the Depart ment's requirements, The Depariment, however, reserves nght to
ierminate this initial contract al any Hmc after giving one week's potice 1o thie selected Service
Provider

2 The Agreement shall automatically expire on completion of ane year from the
date of commencement, uniess axtended further by the mutual consent of the
manpawer service provider and the authority.

3. The agreement may be axtended on the same terms and conditions or with
some additivnsideletionsimodifications, for further specific period mutually
agreed upon by the Manpower Service Provider and the authority.

4. The Manpower Service Provider shall not be allowed o transfer, 8s8ign,
pledge or subcontract its right and liabilities undar this agreement to any other
agency or organization by whalaver name be called withoul the prigr written
consent of the authority.

5, The Manpower Service Brovider will be bound to submit the details to the
suthority while submitting the tender or at a subsequent stage In case any of
such documents fumished by 1t is found to be false at any stage. 1t would be
deemed o be breach of terms of agreemsart making it liable for legal action
hesides termination of agreement

6 The authority reserves the right to terminate the agreement during initial penod
also after giving 15 days notice to the Manpower Service Provider.

T The persens deployed shall be required to report for work at |GIT, Sarang hefshe
would not be paid any exira ramunaration. 0 case. the person deployed
remaing absent gn a paricular day or comes |ate / leaves early on three OCCRSI0NS,
proportionate deduction fraim tha rernuneration for one day wall be made

8 The person deployed may be called an holidays to attend duty and shall not paid extra
remnuneration by this office en atrending sach duty.
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The manpower sarvice provider shall nominate a coordinater whe shall be
responsible for immediste interaction with the Director, IGIT Sarang so that
optimal sarvices of the persons deployed could be availed withaul any
disruption.

The entire financial liability in respect of manpower service deploy in the
IGIT, Sarang be that of the manpower service provider and the IGIT Sarang
will in no way be liable It will be the responsibility of the manoower service
provider o pay to the person deployed a sum not less than the minimum rate
guoted in the financial bid and adduce such ewidences as may be reguired
by the |GIT Sarang

The paymeni of remuneration to the manpower has to be through bank
account only. No cash payment can be made to them

For all intents and purposes, the manpower service provider shall be
‘Employer” within the meaning of different rules and acts in respecis of
manpower so deployed. The person deployed by the manpower service shall
not have any claim whatsoever like employer and employee relationship
against the Director ,IGIT Sarang

The manpower service provider shall be solely responsible for the redressal of
grevances of resolution of disputes relating 1o persen deployed. The Director
IGIT Sarang, in no way be responsible for settlerment of such issues
whatsoever, In case the Grievance of the deployed person are not attended
to by the manpower service provider the deployed person can place their
grievance before a joint committee consisting of a representative of the
Director IGIT Sarang concerned and authorize representative of the manpower
service provider.

The 1GIT, Sarang shall not be responsible for any financial loss or any injury 1o
any person deployed by the manpower service provider in the course of
their performing the functions/duties, or for payment towards any
compensation

The persons deployed by the manpower senice provider shall not claim nor
shall be entitled to pay, perks and other faciites admissible 1o
regularfconfirmed employees during the currency or after expiry of the
Agresment.
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9.

20.

21.

22,

In case of termination of this agreement in its expiry or otherwise the persons
deployed by the manpower service provider shall not be entitied to and shall
have no claim for any absorption in regular or other capacity
The person deployed shal not claim any benefit or compensation or
requlanzation of deployment with office under the provision of rules and acts
Undertaking from the person deployed to this effect shall be required o be
submitted by the manpower service provider
The manpower service provider must be registered with the concerned Gowt
Authorities |.e. Labour Commissioner, provident fund autharities. Employess
otate Insurance Corporation etc and a copy of the registration cerificate
should be submitted. The manpower service provider shall mmﬁ:]y with all the
legal requirements for obtaining license under contract labour (regulations and
abalition) act, 1970 if any at his own part of cost
The manpower service provider shall provide a substitute well in advance if
there occurs any probability of the person leaving the job due to hisfher own
perscnal reasons. The payment in respect of the overlapping period of the
substitute shall be the responsihility of the manpower servica provider. The
manpower service provider shall be responsible for confributions towards
Provident Fund and Employees state insurance, whatever applicable.
The person deployed by the manpower service provider should have good
police records and no criminal case should be pending against them.
The person deployed should be polite, cordial and efficient while handling the
assigned work and their actions should promote good will and enhance the
image of the |GIT, Sarang The manpower service provider shall be responsible
far any act of indiscipline on the part of the persan deployed
The person deployed shall be responsible during the course of their wark
pe privy to certain qualified documents and information which they are not
supposed to divulge to third parties. In view of this they shall be required to
take oath of confidentiality and breach of this condition shall make ihe
manpower service provider as well as the person deployed [able for panal
action under the application laws besides. action for ~!:':-rua-au.'.;l'n of contract.
A STV
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The manpower service provider shall be responsible for compliance of all
statutory provisions relating to minimum wages payable to different types of
worker in respect of ithe persons deployed by it in the IGIT Sarang have
no labilities i this regarg.
The manpower service provider shall also be liable for depositing all taxes,
levies. cess. ele on account of service rendered by t to the IGIT.Sarang
cancemed to the concerned tax collection authorities from time to time, as per
the rules and regulations in the matter. Attested Xerox copy of such
documents shall be furnished io the office concerned,
The manpower service provider shall maintain all statutory registers under the
law and shall produce the same on demand. to the authonty of the IGIT,Sarang
or office concerned or any other authority under iaw
The tax deduction at source(T.[.5) shall be done as per the provision as par
the income tax act'rule, as amended from the time to time and certficate to
this effect shall be provided by the IGIT Sarang or ofiice concerned.
In case the manpower service provider fails to comply with any lability under
appropriate law and as result thereod, the 1GIT Sarang or the office concemed
is put to any loss/obligation, monstary or otherwise, the |GIT Sarang will be
entailed to get itself reimbursed out of the outstanding bills or the performance
security deposit of the manpower service provider to the extent to the loss or
obligation in monetary terms.

Agreement Is lable to terminated because of non-performance deviation of

terms and condition of contract, non-payment of remuneration of employed
person and non-payment of statutory dues. The |GIT Sarang or office concerned
will have no liability towards non-payment of remuneration te the person
employed by the manpower service provider and the outstanding statutory dues
of the service provider to statutory authorites. If any loss or damage is caused {0
the IGIT, Sarang or office concerned by the person daployed the same will be
recoverad from the unpaid hils or adjusted from the perormance securnty
deposit. \ )
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30.

3.

32,
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35.
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In case of breach of any terms and conditions attached to the agreement the
perfarmance securnty deposit of the manpower service provider shall be liable
to be forfeited besides annulment of the agreement
The manpower service prowder will be responsible for payment of
wages/remuneration/salary to the personnel deployed by them .Each manth
the Agency shall furnish photocopy of Acquittance Roll exhibiling payment
released to each personnel, attendance sheet duly verified by IGIT Sarang
along with the bill (in triplicate) There after it shall be reimbursed by Director
AGIT . 5arang after verification.
The claim in bills regarding Employees State Insurance, Provident Fund &
Service Tax, etc should necessarly accompany with documentary proof
pertaining to the concerned bill month. A requisite portion of the bill or whola of
the bill amount shall be heid up 1ill such proof is furmished. at the discretion of
the Directer |GIT Sarang or office concerned.
The amount of penalty calculated @Rs.100/- per day an account of delay if
any in providing a suitable substitute for the period beyond three working days
Uy manpower service provider shall be deducted from its maonthly bills in the
succeeding manth.
The autherity reserve the right to withdraw or relax any of the terms and
conditions mentioned above so as to overcome the problem encountered &t a
later stage
In the event of any dispute arising in respect of the clauses of the agreament
the same shall be resolved through negotiation Altlematively the dispute shall
be refer {o the next higher authority for controlling officer for his decision and
the same shall be binding on all parties.
The wages of cutsourcing staff will be enhanced as per the enhancement of
Government of Odisha.
All disputes shall be under the Jurisdiction of the High court Orissa
Cuttack x |
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INDIRA GANDHI INSTITUTE OF TECHNOLOGY (IGIT)
SARANG, DHENKANAL, ODISHA-TS1 46
Ciovernment of Odisha

Tender Notica
Mo, [GIT/Emd Drate,

Notrce mvitmg Tender 1or award of contract for providing watch & ward services.

sealed tenders are anvited under twe bid system from reputed service provider with
expericnce in providing watch & ward for a period of one year we,f the date of effectiveness of
the agreement on contract basis for their engagement in LG.1T. Sarang. Dhenkanal, Odisha.

The detailed mformation for outsourcing the service by deploying the personal has been
given in the Tender Document which may be download from the website www.igiisarang.ac.in,
I'he download tender document should be accompanied with a D.D for Rs.6.000.00 along with
the tender bid. The EMD of Rs.37.000.00 (Rupee Thirty Seven Thousand only) should also be
paid by demand Draft in favour of the Director, 1GIT, Sarang Dhenkanal, Odisha payable at
5.B.1, Sarang along with technical bid, The last date, tme and place for submission of the ender
document |5 di.03,09.2021 by 400 P.M through Regd./Speed post o the Office of [rector,
|Gl T, Sarang.

Any corngendumis) shall be comwmmicated through the tender section on the website
AW TSI OC 1N
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LETTER OF AUTHORIZATION FOR ATTENDING BID

OPENING
Tender Mo:
I.‘

The Director

1.6 LT, Sarang

Dhenkanal-739146
Dear Sir,
Subject: Authorzation tor attending bad opening 0y

................................ siodizemane. (Date) in the: Tender: for

Mnn]mwnr Ecrv:ms for Commercial Tax Department (tender no; -----—-secswe=- b

Following Persons are hereby authorized to atend the bid opening far the tender mentioned
ahove on behalt of | e A N T S ...(Bidder) in order of preference

mivers belaw.

Order of Preference Name Specimen
Signature
1

2
Chr

OMficer authonized to sign the b
documents an behalf of the bidder.

Motes:
I. Only one representative shall be allowed

2. Pemmussion for entry to-the hall where bids are opened may be refused m case
guthonzation s prescribed above is not produced.

. By \?
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