INDIRA GANDH]I INSTITUTE OF TECHNOLOGY
SARANG: DHEN

KANAL, ODISHA-759146
(An Autonomoys Institute of Govt, of Odisha)

No-IGIT/Estt- 8,87 Date- 22-3.2%
OFFICE ORDER

A Committee is here by constituted to finali
canteen in all respect, such as last date for
of Technical & Financial bid etc.

I. Dr. Md.N. Khan, Professor, Physics -

ze the Tenders of the Institute
submission of Tender paper & opening

Chairman

2. Sri R. N. Majhi, Registrar- Member
3. Dr. Rabindra Behera, Asso. Professor- Member
4. Prof. M. K. Choudhury, Asst, Prof.- Member
5. Estate Manger- Member
6. Accounts Officer- Member
7. R. K. Nayak- Convener

L (BB
Director ™| 2023

Copy to persons concerned for information & immediate necessary action.




INUTES OF THE MEETING OF THE Comm 7
CONDITIONS FOR RUNNING OF INSTITYTE £ 00p

oy \/
CONSTITUTED TO FINALIZE THE TERMS AND \\
g_OO"‘M IN THE CHAMBER OF REGISTRAR

COURT AND CANTEEN HELD ON 05-11-2016 AT

mMembers present:

1. Dr. M. Moharana, Prof. Civil Engg., & Dean (S/w) -Chairman
2. Mr. B. B. Mishra, Registrar / -Member

3. Mr.S. K. Sahoo, Asst. Prof, Mott. -Member

4. Mr. D. Pradhan, Accounts Officer -Member

5. Mr. N. Pani, Estate Manager, I/c -Member

6. Mr. D. Das, Office Supdt.

-Member Convenor

The following points were discussed in the meeting,.

1.

Extension up to 6 (six) months may be given to M/s Maa Mangala Services (Prop: Mr.
Priyadarsi Biswal), Naranpada, Kualo, Parjang, Dhenkanal

through agreement to run the !
canteen (Cafeteria) subject to submission of updated/renewed necessary documents like
Food licence, VAT clearance etc.

Further this contract may be extended to another 6 (six) months subject to satisfactory
performance of the 1* tenure.

Performance will be reviewed by the committee as and when required through surprise
visit.

The house rent of the canteen building was decided to enhance to Rs 3000/- per month.

It was decided in the meeting that the price chart of the items available in the canteen has
to be displayed and a suggestion/complaint box must be placed at cafeteria for feedback
management.

The application from M/s Maa Mangala Services has to be considered as per institute
budget.

The meeting was ended with a vote of thanks to the chair.

(D.\Das)

(S. K. Sahoo) (B. B. Mishra) (M. Moharana)

DIRELTOR




INDIRA GANDHI INSTITUTE OF TECHNOLOGY
SARANG:DHENKANAL-759146

No.IGIT/Estt- (f) }é\ Date- | 7‘] S [39’ I

OFFICE ORDER

A Committee consisting of the following members is hereby constituted to finalize the
terms and conditions for running of Institute Food court & Canteen. The Convenor may decide

the schedule of meeting to be held in consultation with the Chairman & other members of the
committee for early finalization of terms & condition.

1. Dr. Maheswar Moharana, Prof.Civil & Dean, DSW - Chairman

2. Mr. B.B.Mishra, Registrar - Member

3. Mr. Sandeep Kumar Sahoo, Asst. Prof. Mett. -Member

4. Mr. Debadatta Pradhan, Accounts Officer - Member

5. Mr. N.Pani, Estate Manager, I/c -Member

6. Mr. Dayasagar Das, Office Supdt. -Member Convenor
By order,

REGISTRAR
5 Al

Copy to:- The Chairman and all the members of the committee for information and n.a.
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INDIRA GANDHI INSTITUTE OF TECHNOLOGY
SARANG: DHENKANAL, ODISHA-759146

(An Autonomous Institution of Govt.of Odisha)
Web Site: www.igitsarang.ac.in

Tender Notice No. IGIT/Estt- }Ja- 3565 Date- ||-0L) 2023

TENDER CALL NOTICE

Indira Gandhi Institute of Technology, Sarang, Dhenkanal invites sealed tender under two
bid systems i.e. Technical bid and Financial Bid from the registered, cxpcncncc'd and well-
established Companies/Firms/ Agencies/Persons for running canteen on contract basis inside the
College premises initially for a period of one year with effect from. the date of aw.ard of c'onlract
unless extended further by mutual consent of the Competent Autl.lorny and the service provider on
the terms and conditions mentioned in the tender document. The mtcrestc':d agencxes/persons/panl§s
preferably having adequate experience in running Canteen/ Ca.fetenq/ I?ast. Foqd antrc n
Government department, public undertakings, and renowned educalnpnal institutions in lesha are
required to submit their tender in sealed cover containing tcchpical bid and financial bid in separate
envelope along with cost of tender paper and EMD, in shape of D.D. The cost of tender documents
for running Canteen is Rs.2000.00(Rupees Two thousand) and an EMD (‘)f Rs.. 1,00,000.(?0
(Rupees one lakh only) be submitted in form of Demand Draft in any Natnonallz.ed Bfmk in
fayour of Principal, IGIT, Sarang payable at SBLIGIT,Sarang along with the technical bid. The
bidders must possess valid up-to-date GST/IGST, income tax clearance for the last two years. The
last date for submission of tender paper is Dt. 16.05.2023(12.30 P.M) and the technical bid will be
opened on 17.05.2023 at 10.30 A.M. and financial bid will be opened on 17.05.2023 at 12.00 (Noon)
in the office chamber of Registrar, IGIT, Sarang The sealed tender will be received by Registered
Post/Speed Post. No hand delivery/Courier will be accepted. The authority is not held responsible for
any postal delay. Tender received after the scheduled date and time will not be accepted. The detailed
information are given in the Bid Document which may be downloaded from our website
www.igitsarang.ac.in.

The authority reserves the right to accept / reject any or all tenders without assigning any
reason thereof.

—<Z M. &

Direcjeo,ro L)l =2

e




B, Tl
R A
-

TENDER DOCUMENTS

FOR

PROVIDING CATERING FACILITY IN THE PREMISES OF INDIRA GANDHI
INSTITUTE OF TECHNOLOGY,SARANG,DHENKNAL

INDIRA GANDHI INSTITUTE OF TECHNOLOGY
SARANG: DHENKANAL, ODISHA-759146

(An Autonomous Institution of Govt.of Odisha
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1.0) SCHEDULE AND PARTICULARS OF TENDER

(a) Date of availability of bidding Document in the website: Dt.15/04/2023

(b) Last date and time for submission of bids: Dt.16/05/2023(12.30 p M)

(¢) Time and date of opening of Technical bid: Dt.17/05/2023 at 09 30A.M
(d) Opening of Financial Bids: Dt. 17/05/2023 at 12.00 (Noon)
() Place of opening of bids: Office of the Registrar, IGIT, Sarang

Indira Gandhi Institute of Technology, Sarang,Dhenkanal-759146

(f) Address for correspondence: Director

Indira Gandhi Institute of Technology, Sarang,Dhenkanal-759146
(g) Contact Person for any clarification: Sri R.N. Majhi (OAS-S), Registrar

(h) Tender Document fee: Bid documents are to be downloaded from the College website i.c.
www.igitsarang.ac.in, Rs.2000/- towards cost of tender paper shall be submitted along with “Technical
Bid” in the form of Demand draft drawn in any Nationalized Bank in favour of Principal, IGIT,
Sarang, Dhenkanal, payable at SBI IGIT Sarang. This is NON-REFUNDABLE. Any tender
submitted without the requisite cost of tender paper will be rejected summarily.

(i)Earnest Money Deposit: The Earnest Money Deposit (EMD) of Rs.1,00,000/- ( Rupees One
lakhs for Canteen bids shall accompany with the Technical bid in the form of Demand Draft in
any Nationalized Bank in favour of “Principal, IGIT, Sarang, Dhenkanal”, payable at SBIIGIT
Sarang. Any tender submitted without EMD will be rejected summarily.

() Scope of Work

: . : sencies/ Persons
This tender is intended for assigning contract o the interested Companies/ Firms/ Agencies/ Pers

i i is T, Sarang,
. i i anteens in premises of IGIT,
having well experience in the relevant field for running cantee p

Dhenkanal, — }J_‘.
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20) GENERAL ELIGIBILITY  AND  TECHNICAL
PARTICIPATE IN TENDER.

REQUIREMENTS TO

Only pidders who fulfill the following eligibility criteria may submit their bids:-

i, Bidders may be a Proprictary firm/ Partnership firm/ Limited Company and should be
registcrcd with the relevant office of the competent Authority under State/Central Govt.
and should have obtained necessary license/permission to run cantecns. A copy of
relevant certificate should be enclosed.

{i.  The bidders should have minimum three year experience of running canteens of rendering
similar services in Govt. organizations/educational institutes/PSUs  etc, (copies
documentary evidence in support of this during each of the tast three years should be
enclosed. i.¢.2019-20, 2020-21, 2021-22).

iii.  The bidders should have minimum turnover of Rs. 15.0 Lacks per year during each of
the last three years(copies of annual account of the three year should be enclosed).

iv. _There ihcﬂld be no case (either criminal or litigation) pending with the police against the
‘-P:;p;ctor/Finu/Panncr or the Company (Service Provider) and the man-power engaged

by them /their employees. The tenderer should not have been blacklisted by any ;
'govemment organization or agency and has not indulged in any malpractice. Documentary .
.-eQidence in the form of an affidavit from the Gazetted Officer is to be submitted.
1 V. .Thc bidders are required to submit the photocopy of the following documents (duly
T; { attested by the Gazetted Officer ) along with the Technical b_'d,.;

rc—e-rtiﬁcatc of Registration of firms or Partnership.

b. Proof of office address (telephone bill, electricity bill etc.)

¢. Valid Trade license in relevant field (issued by Competent Authority of State/Central
Govt.)

d. Details of Bank Account of the firm (Name of Bank, Name of branch, Account No.,
Type of a/c). The bank accounts should be at least 3 (three) years old. A cancelled
cheque of the account of the firm to be enclosed.

e. Valid up-to- date GST/IGST,income tax clearance for last three years(2019-20, 2020-
21,2021-22).

f. PAN Card.

g. Service Tax Registration documents
 h, Annual Turnover Certificate of last 3 (three) years duly certified by the Chartered
Accountants,
i IT Return and Audited Balance Sheet of the last 3 years.
J Not blacklisted certificate 4s mentioned earlier in the form of an affidavit.

e, MJ.“L"'
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k. An undertaking by the agency for Acceptance & Compliance of all terms &conditions

mentioned in this tender.

4.0) GENERAL INSTRUCTIONS TO BIDDERS

(A)Deﬂnltigns and interpretations:

In the contract (as hereinafter defined) the following definitions, words and expressions shall have
meaning hereby assigned to them except where the contract otherwise requircs.

i, College/Institute means the Indira Gandhi Institute of Technology,Sarang through its Director

or his representative.
ii.  Director means the Head of the Indira Gandhi Institute of Technology, Sarang, Dhenkanal.
The faculty members assigned as in charge to supervise all activities related to running of
Canteens inside the premises of Indira Gandhi Institute of Technology, Sarang, Dhenkanal
and report to the “Canteen Committee” who directs and administers the contract.
“CollegeCanteen Committee” shall mean a Committee that would normally comprise of
Director as Chairman, of different committees, Faculty, non-teaching representatives,
;tudent‘s representatives as members. The committee is constituted by the Director from time

to time to supervise and for over all control of the management of the canteens.

¥ v.  Contractor means the person(s) . firms or companies whose tender has been accepted by the

college.

(B) Assignment & Subletting:

The contractor shall not assign the contract or any part thereof or any benefit or interest

i.
therein or there under without written consent of the Institute. The whole of the charge
included in the contract shall be executed by the Contractor. He/ She shall be responsible for
the acts, defaults and neglects of servants, or workmen, as fully as if they are the acts or
defaults of the contractor.

ii.  The Canteen premises (inside and outside) should not be used for any other purpose except
for running of the canteen and that the walls and surroundings of the canteen should not be
used for display of wall posters, writings etc. The minor maintenance will be the
responsibility of the contractors/vendors whereas the major repair will be done by IGIT on
-request of the contractor.

“The Contractor should not transfer the management to any other individual or agency. The
ﬁlanager of the Canteen should be present at the premises and supervise the day-to-day affairs
of the Canteen and shall not give scope for any complaints either from students/staff or

_gml:—l———g
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vi.

vil.

viii.

xi.

Xiil.

Xiv.

XV.

XVI.

Xvii,

XViii,

The contractor shall carry out the work in accordance with this contract and with directives of

Canteen Committee and to the satisfaction of the Director through Canteen Committee. The
Canteen Committee from time to time may issue the further instructions, detailed directions
and explanations which are hereafter collectively referred to as Canteen Committee’s
instructions in regard to.
The Canteen should be run in the name of ‘IGIT, Sarang” and no other name should be
used. .
The Canteen Committee shall have every right to inspect the Canteen without any notice and
can seal the canteen in case of violation of terms and conditions.
The Canteen should be run during the timings from 6.30 A.M. to 10.00 P.M. The college shall
however, reserves the right to revise the timings.
The canteen Committee has right to terminate the lease by giving one month’s notice if it feels
necessary to do so. In such case, the lessee shall forego the lease amount.
The decision of the Director of the college with regard to any matter pertaining to Canteen
will be final.
The Canteen Contractor shall handover charge of all furniture, fixtures, fittings etc., in good
condition to the college when the contract is terminated.
The Canteen Contractor shall pay the cost of damage, if any, caused to the premises, fixture,
fittings etc., during the period of contract.
The above Canteen Committee shall conduct inspection of canteen in all respects including
installation, stores, kitchen, preparation and supply of food items, hygienic conditions etc., at
regular intervals.
The Canteen Committee may also authorize any other person to inspect the canteen.
The contract will be in force from the date of leasing the Canteen and expire on completion of
contract period and no notice by college is necessary and the Canteen Contractor shall leave
the Canteen premises with his employee’s immediately after completion of the specified date
and shall not re-enter. However, this condition does not apply if the lease period is terminated
before the completion of the contract period.
The Indira Gandhi Institute of Technology, Sarang, Dhenkanalpermits the Contractor to
utilize the electrical and sanitary fittings, kitchen equipment and furniture, for the purpose of
carrying out their obligations under this Agreement,
The contractor will be required to pay Rs. 5000/~ P.M. for Canteen towards rent.
Electric charges/water charges will be charged as per actual unit consumption through a
~ Meter to be installed in the canteen. The payment has to completed within the 1* week

e )
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of the succeeding month. Payment should be made in favour of “Principal, IGIT

sarang”, payble at SBL, IGIT Sarangin the form of D.D.

Utensils and cooking gas required for cooking, and other crockery and cutlery shall have to be

XiX.
arranged by the contractor.

xx. The lessce should execute an agreement bond in the prescribed proforma on non-Judicial
stamp paper worth Rs.100-00.

xxi.  Minimum rates of items have been fixed by the Institute Authority. The bidders will quote
the rates of every item as per the format attached with bid documents. A menu chart
accordingly should be displayed at the Canteen. The rates approved will not be revised during
the tender/lease period without prior permission of the Authority.

xxii,  Good quality oil (fssai certified) like sunflower oil or branded mustard oil and branded spices

only to be used for cooking purpose.

(D) Contract Documents
eral documents forming the contract are {0 be taken mutually explanato
shall be explained and clarified by the Institute who

The sev ry of one another and

in case of ambiguities or discrepancies the same

pon issue to the contractor their interpretation and direction in what manner the work is to

shall thereu

be carried out.
(E)Removal of Workmen
or shall employ in running the canteen only such persons as ar¢ ¢

The contract
experienced in their wades. No child labour will be employed by the Contractor in the canteen and the

Institute shall be at liberty to object and require the Contractor o remove from ca
tractor in running the canteen who in the opinion of the college misconducts himself

areful, skilled and

nteen any person

employed by con

or is incompetent or negligent, in the proper performance of his duties and such persons shall not

again be employed in the canteen without the specific permission of the Canteen Committee.
(F)Compliance of Statutory liabilities

i, Minimum Wages: The contractor shall ensure that wages paid to his employees confirm to the

£ provisions of the Minimum Wages Act.

ii.  The contractor shall be totally responsible for all statutory liabilities including those relating

to Weights and Measures and Prevention of Food Adulteration.
ii. The person/ persons whose tender may be accepted (hereafter called the contractor) shall have

to deposit Rs. 100000/~ Security Money with the Institute which shall be refunded after expiry

R
P

of the contract.

(G)Forfeiture of Security Deposit

Tn a case in which under no clause(s) of this contract the contractor shall have rendered himself liable

£, ]

3170379_%‘3




10

1o pay compcnsation amounting to the whole of his Security Deposit, the Director shall have power to

adop!
which
which ¢
disposal of the Institute.

the following course as he may deem best suited to the Institute. To rescind the contract (of
decision, notice in writing to the contractor under his own hand be conclusive evidence) in

ase the security deposit of the contractor shall stands forfeited and be absolutely at the

(H)Settlement of Dispute:
All disputes related to canteen lease, rent, electric bill, management, maintaining hygiene and abiding

rules and regulation framed by canteen committee shall be settled within the college by college

authority (Director).
5.0) INSTRUCTIONS FOR SUBMISSION OF TENDER PAPER:
All the Tenders shall be prepared and submitted in accordance with the instructions as follows. Any

proposal which is not submitted in accordance with these instructions will be summarily

rejected without any communication in this regard.

(i) The bid shall be submitted in two separate scaled envelopes. The first envelope shall be super
scribedas “Technical Bid for Canteen, IGIT Sarang” and shall contain the information regarding
cligibility criteria in the prescribed formats and mandatory enclosures as given in Annexure lalong
with EMD and costof tender paper and the second envelope super scribedas “Financial Bid for
Canteen, IGIT Sarang” shall contain price bid in the format given in Annexure I1.

Both these envelopes and the covering letter accompanying the tender document (including all the
Annexure), duly signed on each page with seal by the bidder/authorized representative of the bidder,
should be enclosed in a bigger third envelope, which shall be super scribed “Bid for Allotment of
Canteen in the Premises of IGIT, Sarang, Dhenkanal "and should reach at the following address
through registered post on or before the Scheduled time limit. No handdelivery / courier service will
be accepted.

(ii) No tender will be considered which is not as per the printed/typed form.

(iii) All entries in the tender forms should be legible and filled clearly. If the space for furnishing

information is insufficient, a separate sheet duly signed by the bidder/authorized signatory may be

11 TR T A o

"~
=y

Frn.“, !

attached. No corrections including overwriting or striking out will be permitted during bidding. In

such cases, the tender shall be summarily rejected.

(iv)If any bidder is found to have business or family relationship with any employee of this College,
his bid will be rejected.

(V) No modification or substitution of the submitted bids shall be allowed.

&'MJ*-L—‘
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i ids shall be . Do
(vi) The Bids shall be opened on the scheduled date and time atOffice of The Registrar, Indi
i : egistrar, Indira
< i lnslftme gL ecnology Sarang,Dhenkanal-759146in the presence of the representatives of
the bidders, if any, who are present on the spot at that time. No separate intimation shall be sent to
bidders for the same.

(vii) The bidders are required to enclose photocopies of the supporting documents, self-certified by
the bidder/authorized representative of the bidder.

(viii) A bid submitted without cost of tender, EMD and incomplete or conditional bids shall not be
considered and the same will be rejected.

(ix) Tenders will not be accepted after the prescribed time and date as set out in the Tender Notice or
subsequent extensions, if any, notified by the office.

(x) IGIT is not held responsible for any delay, loss or non-receipt of the bid sent by post/courier. Bid
submitted through Fax or Email/ hand delivery shall not be accepted.

(xi) Interested parties may submit their tender after inspection of the premises of 1GIT,Sarangat thé
above location. The inspection of the canteen premises can be made between 11.00 A.M. and 4.00

P.M. on all working days from the date of issue of notification till the last date of bid submission.
(xii) There should be no cutting/overwriting in the Tenders.

(xiii) The Director , IGIT,Sarang reserves the right to accept or reject any Tender / bids in full or in
part in case of incomplete bids and also without assigning any reason thereof. In case of any dispute,
decision of the Director will be final and binding. '
6.0) Specific Terms and Conditions

i, The canteen will run on contract basis within the premises of college.
ii. Selection for the allotment of canteens will be strictly on the terms and condition of the
Tender.
ii.  The contract is to be executed between Director, IGIT Sarang (called as 1 Party) and
qualified bidders (here-in-after called as 2" Party) on the Terms and Conditions mentioned in
this bid documents. The agreement will be made for a period
probation period) and extendable for period of
which the authority (Director, IGIT,Sa

the term as the case may be.

one year (first 3 month being the
one year on satisfactory performance after
rang) reserves the right to go for fresh tender or extend
iv. Essence of this contract is to provide timely and better service to the students and staff. A

canteen committee, authorized by the Director, IGIT, Sarang will check the hygiene and other

performance of the Canteen owners. If any defect is noticed by the Committee, the same will
be communicated to canteen owner and if no visible rectification is noticed, the agreement

will be cancelled with one month notice and the contractor will be removed from the campus.

L2 ZSJ"—‘
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contr is fi elli
v. If the contractor is found sclling goods at unreasonable and high price, he will be called for

wustification and if he fai - : L :
justification and if he fails to submit the justification his/her contract will be cancelled

vi.  Subletting of rooms is strictly prohibited.

vii.  The bidders will be required to produce valid-up- to date food license/GST/IGST, Service Tax
registration/PAN Card and IT return for the past three years in their name along with the bid,
failing which the submission of bids will summarily rejected.

viii.  Security money of Rs. 100,000.00 (Rupees one lakh only) should be deposited by the 2™
party in shape of demand draft drawn in favor of “Principal, IGIT, Sarang”, payable at SBI,
IGIT, Sarang, prior to execution of the contract. EMD will be retained in the college account
till the contract is valid. EMD of unsuccessful bidders will be returned after exccution of the
above agreement.

ix. The 1* party shall provide existing infrastructures. However, electricity charges and water
charges are to be borne by the 2™ party as per actual consumption and energy meter reading
of the canteen. In case of non-functioning energy meter, the electricity bill will be charged
based on load calculated.

x. The 2™ party is to keep the canteen(s) and it’s surrounding in good condition and take up
routine minor maintenance of the internal structure. Major maintenance will be taken care of
by the 1% party.

xi. The2"™ party is to provide good quality and hygienic food as mutually agreed upon by both
the parties.

xii.  In case of deviation (if any) found at any point of time, it would be the responsibility of the
committee to settle the matter through mutual discussion between both the parties.

xiii.  The 2™ party should ensure that the staff on duty should be under his control and would be
sufficiently trained to maintain good discipline within the premises. In case of any difficulty,
the matter should be reported to the 1% party in written form. The 2" party does not possess
any authority to take the law into his hands without informing the 1* party.

xiv.  The earnest money of the successful bidder will be liable to be forfeited as liquidated damages
in the event of any evasion, refusal or delay on his part in signing the agreement. The carnest
money of the bidder who intimates the withdrawal of his/ her tender in breach of conditions of
contract will also be liable to forfeited.

xv. The successful bidder, whose tender is accepted, have to sign the contract within 10 days of

e start the canteen within 30 days of date of issuance of the
| be liable to forfeiture and

issuance of the work order and hav
work order failing which the earnest money deposited by him wil

the acceptance of his/ her tender may be withdrawn.

& ")\/),‘Z.\_')__——-—
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xvi. IGIT authority will provide rooms with water supply facilities to the canteen. Any interior
decoration may be done by the successful bidder wi i ‘
y y the successful bidder with due permission from the canteen
committee at his own cost without any liability to IGIT, Sarang
i, The contractor cannot close the shop without prior permission of the canteen committee,
1GIT, Sarang.
xviii.  The tender will remain valid for 60 days from the date opening.

7.0) Details of size

Particular of Shop/ Canteen Floor Area in Rent per
Sqm Month
Canteen 200 5,000/-

8.0) Application form for technical bid should be filled up neatly and correctly. In case of
any documents found to be forged, the bid submitted by the bidders shall be rejected without
assigning any reasons. '

9.0) The financial bid should be filled up neatly and correctly. The bidders shall abide by all

up to date labour laws such as payment of wages, insurance, EPF, ESI etc. and other laws on

applicable during the execution of work.

S
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